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Database Wizard

The Inwentory Control database will stare:

ll;\
o ol
N '.-‘i!: - Product information
4 - Information about buying and selling inventaory
- . - Purchase order information
- Cateqories
- Information about emplovess

- Suppliers

Click Mext ko continue,

Cancel

] [ Finish

8. Ldan Field ﬁﬁaamnﬁ’mﬁnﬂu Next

Database Wizard

The database you've chosen requires certain fields. Possible additional figlds are shown italic
below, and may be in more than one kable.

Do wou wank ko add any optional Fields?

Tables in the database: Fields in the table;
; ¥ SetupID
Product information | |¥ compary Mame

Information about buying and selling inw| W address
Purchase order information

; IV City
Categories )
Information about employees V¥ State/Province
Shipping Methods ¥ Postal Code
Suppliers ¥ Country/Region

¥ Phone Mumber
[¥ Fax Mumber

Cancel ] [ < Back ” Mext = l [ Einish
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International
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Sandstone
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[ it ][ < Bark ][ TR ][ Firieh
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Database Wizard
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HHHEE ormd
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[ Cancel ] [ < Back ][ Mext = I [ Finish
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Database Wizard
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Wwhat would wou like the title of the database to be?

lventary Cantral

Do you want a pickure on all reports?

[] ¥es, I'd like to include a picture.

Cancel ][ < Back ” Mext = ][ Einish
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Database Wizard

That's all the information the wizard needs ta build vour
database,

Do wow want bo skark the database after the wizard builds
1

E"."esJ skart the database,

Fl Display Help on using a database,

[ Cancel I’ < Back
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1. @anlanaw Table NNUALAUT 828 Database Windows
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2. auiian@nf Create Table by Entering Data lusunsuasyinmaidlaannsdnan

Lﬁalﬁﬁauﬁa;&aslul,wid: Field

#& db2 : Database {Access 2000 file format) M=E3

[H0pen B pesion " Spew | | 20 T

Objects Create table in Design view

| ] Tables %}1 Create table by using wizard
nkering data

Cueries
Farms
Reports
Pages

Macros

BN E Gl

fModules

Groups

%] Favorites

3. ﬂﬁﬂ'ﬂqu Save uunam% LAIAITa Table muﬁﬁa{lmnm:mﬂﬁaa@ﬂﬁmﬁuﬁa;&a

lu Table g

Table Mame;

|Datal:uase| |

4. nuuIuNINITNNINGRINILE Primary Key w3 i thdasmsliadn Yes udn

laidasnsliaan No lunsdiatladnya No Tdrian

Microsoft Office Access

There is no primary key defined.

' } Although a primary key isn't required, it's highly recommended. A table must have a primary key For vou to define a
- relationship between this kable and other Eables in the database,
Do wou wank bo create a primary key now?
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5. 11913199 ANINNA 10 Field dwnniilanid 6 Field lUsuninfazaaldiniawd 5

Field aua28813

Microsoft Access - [Database : Table]

: ] Fle Edit Wew Insert Format  Records  Tools  Window  Help Type & ques
A R AT M AR T RN Y AN AT L o PPN
| | Field? | Field2 | Field3 | Field4 | Fields B
|1 Windows %P Professional | Linux (TLE) |HTHIL Owerview |Basic Programming
| 2 Internet Explorar Office TLE Dream YWeaver C C++ Prograrmming
| 3 Microsoft YWord Linux Admin Photaoshop Java Application
(e Microsoft Excel Linux Programming  Macromedia Flash
I 5 Microsoft PowerPoint | Macromedia Firework |

*

N138519 Table A28 Table Wizard

1. amzagnasiida Table 14 Database Windows l#auidandnfi Create Table by Using

Wizard
#% db1 : Database (Access 2000 file format) E”E”EJ
tﬁgpen & Design  SMew | X | 2o =5
Objects 2]  create table in Design view
| =] Tahbles ElJ Create table by using wizard
5_*1 Cueties @J Create table by entering data
EH Forms ®
88  Reports
".'jlg] Pages
& Macros
& Modules
Groups
[ Favorites

2. 18anwuIany1ad Table Nazaindinilu Business wWia Personal
3. Lﬁanﬂizmm‘fagaﬁa:ﬁw,ﬂu Table :nkuLAan Field ﬁﬁaqmmﬁmﬁnﬂu Next
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Table Wizard

Which of the sample tables listed below do wou want to use to create wour tabla?

After selecting a kable category, choose the sample table and sample Fields vou want Ea include
in your new table, Your table can inchude fields From more than one sample table, IF you're not
sure about a Field, go ahead and include it. It's easy to delete a field later,

(3)Business Sample Fields: Fields in my new table:
() Persanal DepartrentMame . )
E | EmployeelD | FirstMame
Sample Tables: SocialSecurityNumber |LastMarme
S — |EmployveeMumber | &ddress
Mailing List A0 | NationalErmplnumber | MobilePhone
Contacts | | FirstMame |Emailaddress
Customers | |MiddleMame |Photograph
LRSS Lasthame L
Products | |7itle
Orders | | Froailame | [ Rename Field. .. ]

: [ mext> || Emsh |

4. a3%avad Table udLianitdasnisrimua Primary Key tapwialal usiadnia Next

Table Wizard

What do you want o name your tahble?

Microsoft Access uses a special kind of field, called a primary key,

= to uniquely identify each recard in a table. In the same way a
license plate number identifies a car, a primary key identifies a
| ]
2 nun onuw Ren record,
F o onnw aun
4 uwnowEn R
B EH HEE R Do you wank the wizard to set a primary key For you?

(%) Yes, sek a primary key for me,
@) Mo, I'll set the primary kew,

[ Cancel H < Back “ Mext = II Finish

v
A A

AULNES Table L@87

A

5. tMiway Table 2:@aIn I NANNINNWSAY Table lavsaly n3

lﬁﬂﬁﬂﬂu Next

Microsoft Access 2003
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Tahle Wizard

Is wour new table related to any other bables in wour database? Related kables have matching
records. Usually, wour new table is related ko at least one other table in the current database.

In some cases, the wizard will create table relationships For wou, The list below shows how your
new table is related to existing tables. To change how a table is related, select a table in the
list and click Relationships.

My news ‘Emplovees’ table is ...

HHHOHEN NEH HER
HHH HHH HHH HHH
WHEOHHE HEE HER
WHE HEE HEE HER
HHH HHH HHH HHH

[ Relationships. .. ]

Cancel ] ’ < Back ” Mext = l [ Finish ]

6. \8an Enter data directly into the table Lﬁﬂﬁﬁm‘ﬂ'ﬁ‘lﬂﬂﬂui’ﬂyﬂlu Table VL@TLaEJﬂaquaJ
Next

Table Wizard

That's all the information the wizard needs to create vour ktable,

After the wizard creates the table, what do wou want ko do?

i) Modify the table design.

(¥) Enter data directly inko the table,

() Enter data inta the kable using a Form the wizard creates
¢ Far me.

[] Display Help on working with the table,

Zancel < Back Iz Finish
[ J{

Microsoft Access 2003
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N1983519 Table A2y Design View

1. meayjﬁaaﬂﬁﬂ Table 114 Database Window l#@uidandnfi Create Table in Design view

& db1 : Database (Access 2000 file format)

Lﬁ Open % Design

Snew | X | 22 T

Dbjects

Tables

Quueties
Farms
Reports
Pages

Macros

& Wt 8 G WL

Modules

Groups

3] Favorites

Create table in Des
Create table by using wizard
Create table by entering data

Easic

o i

Emplovees

2. 9378 Field lutad Field Name udriwuazduuusastayanazdaiiulutes Data Type

nnuulanoazdoalutes Description uazimuaiunniazmalunsdaiiudoyan Field

Properties 82%A1%a19T89%116119 Design View

E Table1 : Table
Field Mame

Data Type

e

Descripkion

CustomerED
First Mame
Last Name

100

SWag AR
Fognen
S EGER

Text
Text
| Text

Field Properties

Field Size

Farmat

Input Mask,

Caption

Default Yalue
Yalidation Rule
Validation Text
Required

Allow Zero Length
Indexed

Unicode Compression
IME Made

IME Sentence Mode
Smart Tags

S0

A Field name can be up

| bo 64 characters long,

inchuding spaces.

Mo

Press F1 for help on

fes

field names.

_?_e_s_(@plicates oK)

fes

Mo Contral

Mone

e &

WUNELAA Ta91nalwnsase Field ¥naiin 64 @ranes wnldiaasmanewsasyanuoiaadh 1] .

Microsoft Access 2003

]
a o  a £

WURAN L95WA HNIANNTIINN 1

o

14



N’Iﬁﬂuf Microsoft Access 2003

I‘N‘W ENLNAUATRE ﬁ&!'ﬂ‘iﬁd AN

AmaNUAYaILARE Field (Field Properties)

Field Size uaues auziiafiaonlslu Data Type

Format sunyzastayalu Field W 9

Input Mask ELLﬂLLUUﬁlﬁﬂdﬁUﬁauﬁaHa i mrualrilanlaianizaaala b 5682
Caption ﬁﬂﬁ%aﬁammwﬁa Field ﬁﬁ"maé’mﬁﬁauam“ﬁa%lmmu Datasheet View
Default Value msfruaEuEn

Validation Text usasnsautaanuietauafitlowdn U ludwluaudonlefisnualily

U

Validation Rule

Required ﬁmuﬂhﬁaoﬂauﬁagaﬁﬂﬂ

Allow Zero Length | fuuaingiansatlaud1ing (Null Value) lansa la

Ln3n Field

=

a ea . Ao & a _l""-" 14
ARNLUNEN Field Naadn1ILnIn "D']ﬂuuﬂaﬂﬂqu Insert rows Uu‘ﬂm_l’ﬁ

& [ . ' ' { X (Y a
INBUET Field I luwarnsnunsnduunldandna

au Field

a ey o Y . A o o A A &
ﬂaﬂLﬁanﬂqﬁJﬂquﬁquLﬂjmaﬁ Field ne1adn133s8U LLajﬂﬂLLﬂu Delete na8UaIR LA

v ' dll l&l dl s a
mumw:gmaamumLmumaaaquW

v
2148 Field

a e v v . A o v v 1 6
1. AdnNaNtudwwiunlvad Field Ndasnmszdrouddassiand
2. %LNWﬂﬂﬁdﬂMﬁwuﬁﬁﬂLLnamaa Field N latganty I@]m:é’ommﬁuéﬁ%mﬁﬂugﬂﬂs
3. lhandaniiedny Field @9nand LU G361 niiNdasnIlaganaanniFuuisInan

Table? : Table

Field Mame Description
CuskomerD S AGAET

First Name Fagndn
UIH AR AGART

Field Properties

Gereral | Lookup
Figld Size |Long Integer
New values \Increment:
Format |
aption | |
Indexed |es (No Duplicates) A Field name can be up
Smart Tags | | to 64 characters long,
including spaces.
Press F1 for help an
figld names,

Microsoft Access 2003
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MIbFIn Primary Key

Useluwyd Primary Key

1.
2.

@

4.

ﬂaoﬁ‘um‘sﬂawﬁagaﬁﬁﬂﬁu
ﬂaaﬁumsufi’mhﬂumiﬂau"ﬂ’a;ga
28 1UN139 L'%m“ﬁ'aga

19 Field NMElwnI8IIANUFNARTIZAINS Table

Parinnua Primary Key

1.

Primary Key &13150&371916970 1 Field #3au1nnin 1 Field wa4 Table ¢ (Combination

Primary Key)

2.

Table Tuldsunsy Access aunTailleiNeud 1 Primary Key o

A3%ua Primary Key 310 1 Field

1.
2.

ada

2.

\an Field idaanarnualdidu Primary Key anuuadnila Primary Key ¥ VWAL

Wi Field Wi 9 9zildyanwol Primary Key (ujinauaagdunin

E Employees : Table

| | Field Name Data Type Description ~
EL Autohumber ;
| |Firsthame Text
| |LastMame Text
| |Emailrame Text
|| Address Text
| |'workPhone Text
| |5alary Currency
| |Phatagraph CLE Object
v

Field Properties

General | Lookup |

Field Size |Long Integer

Mew Values \Increment

Farmat | - B |

Caption EmployeeID | A Field name
Indexed [fes (No Duplicates) | can be up to 64
Smart Tags [ ] characters

long, including
spaces, Press
F1 for help on

field names,

TIRWA Primary Key 31n%ang Field
1.

\§an Field Aidiaan1s n3difl Field Aidainanuagdanulildiandanainiuduniiues Field
= . v A o v 33 Ad . A o 1 v a a v Y

LINRINIAUDI Field q@msmmmmﬂmaﬁ LADINTUN Field maams"l,uvl,ﬂagmﬂu T¥nauiln

Ctrl 917 wRInRnLN& LU Field Ndainisanasunadaastilu Ctrl

7]

AANLY Primary Key uwNgLs

A5N3uN&n Primary Key

Microsoft Access 2003
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1. thdasmsunian Primary Key 1#18an Field Alafaua Primary Key 1iluaauusn anunadn

1Ja Primary Key usyauigidnas

NN33@N1INU Table
mIud lulasiasns Table
1. 188n%0 Table NAAINTATN bW b

2. AANUY Design UUNALNTV84 Database Window

= db1 : Database {Access 2000 file format)

[;Fopen & pesign  Snew | X | 2o L
Objects EJ:J Create table in Design view
| ] Tatles E  Create table by using wizard
e :
E_] Alieries .=J Create table by entering data
= = %
= Farms 5 Basic
B Reports = Employees
*g Pages
= Macros
& Modules
Groups
[#] Favorites
o R I v
UUNNLATIRIN

milgnu Table duilunisileudayaitnlylu Table lusunsuazvinstufindayaniflonlw
daludfagudy udnidifiinafvuudamisudlalaseainelu Design View 131 azdasrimadiudin

Lamnﬂ%ﬂﬂﬂﬂﬁﬂﬁﬂu Save H uuz}ami‘
WRsuTa Table
- . a da 4
1. ARNWNIFYNATITOVUDY Table NeaIN1I=LURIH
2. 8anfn§d Rename

3. _
& db1 : Database (Access 2000 file format)

[Horen B pesion Tnew | X [ 2a T
Objects E_‘J Create table in Design view i} w |
- ==
| ] Tables Bl creats table by using wizard lF Open
ﬁ T E‘,J Create table by entering data M Design Yiew
= Forms E  advance = print
] = |3 Print Preview
8 Reports [ cCustomers '
. ut
Y& Pages 3 Emplovees
’ 53| Copy
2 Macros [ Information
3 order Save As...
Sraups £ Export...
Send Ta 3
Add to Group 3
Create Shortout..,
)( Delete
[ Rename | Microsoft Access 2003
- = Eropertieslﬂ\§ 17
wigueay
Object Dependencies...
Linked Table Manager
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aymIualInauilu Enter

w
=3
2
=
=
©
—3
>
bl
=h.
S

& db1 : Database (Access 2000 file format)

Li-?gpen ggesign Mew | X [
Ohijects =

Tables

Queries
Farms
Reports

Pages

Wt & W

Macros

-

Groups < 5=

a1/l Table
1. 18an Table Ndasm 3Tl NnuuARIAWNFVINUEEDNARI Copy

i db1 : Database (Access 2000 file format) [{=E3]
Biopen B Design EaNew | X | 2a -
Objects
| ] Tables LES &
: : 52 Design Yiew
5 Queries |
=4 Prink
2 Forms Sk
) |2 Prink Preyview
i Reports 1
£ Cut
¥4 Pages
|-i|sa Copy
2 Macros
Save s,
Graups < Export ., | >
Send To 3
Add ko Group 3
Create Shortcut. ..
>< | Delete
Rename
21 Properties
Object Dependencies. ..
Lirnked Table Manager

2. ARNLNNFATINUNTI1IV8I Table T Database Window Waal8andnad Paste

& db1 : Database [Access 2000 file format)

‘S open B Desion Shew | X | 2o
Objects &8 ?Product?
| 1 Tahles Mg ’
3;3 Queties Arrange Icons 3
BT e Line Up Icons
% Import
oo T jcrosoft Access 2003
'fﬁ P #_1| LinkTables...
A a a o ||.35 PaStT\
WuRaN 13U W 2 pacres — 18
= i‘_:3|| Relationships. ..
Groups < ﬂ Yisual Basic Editar ¥
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3. AunTa Table lnalutes Table Name ntuidangdununisdevdluiada Paste
Options ua2nANL4

Paste Table As E”gj

Table Marme:
| |
Paste Cptions
{3 Structure Only
(%1 Struckure and Data
{1 Append Data ko Existing Table

81 Table
1. 880 Table NAaIN1IzALLAINALIIU Delete

2. Tﬂmﬂsmum@aﬁamwmﬁaﬁuﬁ'umsaulﬁaﬁnﬂu Yes

Microsoft Office Access

'2 Do you want to delete the table "Table®s

Faor more infarmation on how ko prevent this message from displaying every time vou delete an object, click Help,

nl

Ciee ] [0 ] [ ten |

9

flasnuuazunludaya Table

flasdoya
1. ﬂaﬂLm§ﬁussﬁ'@m@iamﬂ°ﬁagaq@ﬁwfJ
2. flaudoyaluudsz Field Aidasms ansulwnauilu Enter Lﬁ'aﬁauﬁagalu Field ¢ia lauay
Field q@ﬁmlﬂmmm:ﬁﬁmﬁu Record hslw

H D e
In] Customer Company Name Contact Name Title
1 ALFK Alfreds Futterkiste Maria Anders Sales Representive
2 ANATR  Ana Trujillo Emparedadosy | Ana Trujillo | Chwner
3 ANTOMN  Antonio Moreno Tagueria Antanio Moreno Chwmiar
4 AROUT  Around the Haorn Thomas Hardy Sales Representative
5 BERGS  Berglunds snabbkop Christina Berglund | Order Administrator
6 BLAUS  Blauer See Delikatessen Hanna Moos | Sales Representive
7 BLOMP Blondel Comidas preparadas  Martin Sommer Chimer
g BOTTM Bottom-Daollar Markets Elizabeth Lincoln  Accounting Manager
» 9 BSBEY  B's Beverages Yictoria Ashwaorth Rep tative
*|  (AotoMumber)
Record: [E][I]]—Q‘ [I][E of 9

mTeTeSoTemeeeSs 2003
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Lﬁau@‘ﬁ’aga Record Navigator
PPN & o @ o v Ao . & AL ' f
Watda Table mummmsi’]awuaga%:mmmum’ma’mmad Table umzuﬂqumag%msﬁu

% o a ' . . o a @ ' e A
AIYNW 31381031 Record NaV|gat|on Lwaiﬂuﬂﬁlil@au@maﬂa I@]Uﬂ'ﬁ']uqﬁuqﬂmaﬂufﬂﬂzquﬂ\ju

=

o a v [l s
LWaLE‘]E]%VL‘].]%VIIE]Qﬁlﬂ‘ﬂailﬁﬂﬂai(ﬂl,lﬁﬂﬁ

U Al

a a v a [l s ' v
LWaLaE]%VL‘]J%]?.IE]%Iﬂ‘ﬂatlﬁﬂﬂaﬁﬂﬂauﬁ%'l

3

o o A & a4 ¢ a
LLﬁ@]Gﬂ']@UﬂLiﬂﬂaiﬂ?'\mmzuaqﬂﬁﬂﬂaiﬂ‘ﬂl,"ﬂ']vh

LﬁaLﬁau"LﬂQ“ﬁagaﬁagLsﬂﬂaﬁ‘ﬂﬁfﬂM

a a v a [l s v
LWaLGE]%VL‘].]%]“IIE]%Iﬂ‘ﬂa%llﬁﬂﬂaiﬂq@]‘ﬂ'l&l

e lUfausimagarinevas Table iivarnmitlaudoyalnaidnly

aniannsilasindaya
Ao o gy A o A & Lo o v v o ¢ <& &

1wumzﬂmmﬂaumaLLﬁ"meayj&mLSﬂﬂas@ﬂ,ﬂagﬂmm:aom@muﬂlumu%mmmLsﬂﬂaiﬂum:mu
JUdume ﬁﬁﬁaamiﬂnLaﬂﬁagaﬁﬁﬂé’aﬂauagmmﬂu Field wulvnauili Esc 1 A39 watNdaIn1sian
mai‘]aaﬂumagamwﬂﬂaiﬂl‘ﬁﬂmi’]u Esc AN8NA9

CY =1 v
Uniinaya

lasdn@dianileudayalisuniwazyinnsduiindeyalwaaludd udnsdiiinileunuliaruninue
1urmﬂagﬂﬁuua:ﬁmmia:ﬁuﬁﬂ%gammmﬁﬂﬁiﬂUﬂﬁmug Records LaLaandn&s Save
Record
audayany Record

1 Bandadnduninuadsanasandainiazauainnunawily Delete NAGUTA

H D L]
In} Customer Company Name Caontact Name Title

2 ANATR Ana Trujillo Ernparedadosy Ana Trujillo Chamar
JANTOMN  Antonio Moreno Tagueria Antanio Maoreno Chamar
4 AROUT  Around the Horn Thomas Hardy Sales Representative
5 BERGS  Berglunds snabbkaop Christina Berglund | Order Adrministratar
G BLALIS Blauer See Delikatessen Hanna Moos Sales Representive
7 BLOMP Blondel Comidas preparadas | Martin Sommer Crmer
g BOTIM Eottom-Dallar Markets Elizabeth Lincoln | Accounting Manager
9 BZEEY  B's Beverages Victoria Ashwaorth | Sales Representative

#| (AutoMumber)

Record: [E] ]71 E][E] of 9 Is 2003

a
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2. mnﬁfu%:ﬁmauﬁamﬂmﬁaﬁuﬂunﬂiauﬁagﬂﬁﬂ'ﬁﬂﬂ‘u Yes

Microsoft Office Access [Z|

You are about to delete 1 record(s).

l:.;

If wou click Yes, wou won't be able to undo this Delete operation.
Are you sure you want ko delete these records?

| Yes | [ Mo J

3 Import Table nldsunsndn

Import 3N1U5NTN Excel
1. @AnLuY File \dandds Get External Data annsiwiaandndstias Import
2. Renyszinnvadiwianngas File of types 11 Microsoft Excel ( .xls )
3. @endelndndasns Import 19aN wiadnLu Import

Loak in: i'ﬂ Shared Documents Vi @ -0 Q X Cu E - Toos~

|L'-:mdoba POF B york Shest 12,xls
!uﬁshared TMusic B wyark shest 13,45
Iy Recent !!ﬂshared pictures B work Sheet 14.xls
Doctmments :'Eshared Video B work Sheet 1xls
|@E\Uuk2‘xls B work sheet 11xds
I@Work Sheet 2.xls
esktop !@_]Work Sheet 3.xls
i@Wurk Sheet 4.xls
5, i@jWork Sheet 5.xls

'J iijg._.]Work Sheet 6.xls
My Documents '@Wurk Sheet: 7.xls
I.@_]Work Sheet 8.xls

g; |@Work Shest 2.xls

_r! & vork sheet 10.ds
My Compuber | B yyork sheet 11,05

B

2

o

£

File name:

My Neéwnrk e
Places Files of type: Cancel )
4. mruaIndaInTLILINUeIana i Row Heading w3a i
E= Import Spreadsheet Wizard E|

Microsoft Access can use yvour column headings as field names far vour table. Does the First
raw specified contain colurmn headings?

First Fuow Contains Column Headings

Field1l 1an Feh ar Ol Apr May
|1 [sross Rewveriue =
|2 Bales 00000  po1500 (03023  pRO4528  [L20000[22000)
|3 Bervice BOoo0 BO750 1511 52261 pO000 51500
|4 [5R Tatal 50000 Q52250 [154534  A56729 [L70000[L73500)
15 |
|6 Expenses = ]
il i

[ cancel | [ <Back | mex> | [ ensn | fcrosoft Access 2003

a
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5. mMuuaindedairaiu Table sl,mi%%aﬁaamsa:ﬁﬁa;&aﬁ Import 1a lidany Table nilagidn

EE Import Spreadsheet Wizard

‘fou can store your data in & new table or in an existing table,

‘Where would ywou lke to store your data?

(O InanExisting Table: | v
Fieldl Jain Feb [ET Qirl Apr [May
|1 [sross Revenue =
|2 Bales Looooo  poisoo 03023 RO4528  Q20000[22000)
|2 Fervice STalulal] BO7s0 p1511 52261 pO000 B1S00
|4 [5R Total 0000  [pS2250  [154534 H#S56789  [QF0000[L73500)
5|
L Ex!:en§9§ v|
0] ] I}
[ Cancel ] [ < Back. l Mext = ] [ Finish ]

6. MUWAINADISLIEAU Field lanIaly

X

EE Import Spreadsheet Wiza

‘¥ou can specify information about each of the fields you are importing,  Select fields in the
area below, You can then modify field infarmation in the 'Field Options' area.

Field Options

Field Mame:

Indexed: {Nn v [[] D not impart Field {Skipd

Feb ar ol Apr |May

HO1500 Q03023  pO4528 Q20000022000 :‘
BO7S0 F1511 152261 RO000 51500
52250 154534 P56FEQ 70000073500

d

2

l Cancel ] [ < Back ] Mext = ][ Finish ]

7. \RengdunumIiiwue Primary Key

ESl Import Spreadsheet Wizard

Microsoft Access recommends that you define a primary key For
oz wour new table, & primary key is used to uniquely identify each

T record in your table, It allows you ko retrieve data more quickly,

2 s e n

g z:: ::: ::: () Let Access add primary key,

R s s v (3 Choose my own primary key. [EEEN s
() Ma primary ke,

Feb [ETS Oirl Aor |May

Aois00 Q03023 po4528 20000022000 :‘
pO7S0 p1511 52261  [O000 1500
52250 Q054534 [S6789 70000073500

] |

I

Microsoft Access 2003

u'—]ﬂﬁﬂs\l Lﬁ]%m?] '1I Cancel I [ < Back. l Mext = ][ Finish ]
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¥
o A

8. @478 Table LLéT’mWQM Finish

E= Import Spreadsheet Wizard rg|
That's all the information the wizard needs ko impart your data,
k
[ 1 would ke a wizard to analyze my table after imparting the
data,
[] Display Help after the wizard is Finished.
Coma ) CemmJ o

Import 3ntW@anlnlisunss Access

1. @ANLY File LAANAEY Get External Data uadiiandnadtios Import
2. mv%ua File of type til% Microsoft Access

3. \RenlWdndasn1saz Import dayaitanudiadniy Import

Lockim: || Shared Documents v @-3|@ X i E - Toose

: | [Zadobe PoF
‘_‘3 |é| Shared Music

My Recent 1%} Shared Pictures

Documents || ohared video
= %‘]Database Test.mdb
| 2] dbi mmdb

Desktop | ZHabz.mds

X

My Documents

My Computer

@

; v| Import
My Metwork | [ I
Places Files of type: ‘M\crosoft OFfice Access (*.mdb;*. adp;* mda;* mde; *.ade v | Cancel

File name: ‘

4. \denasdifafidasnsas Import tiiasaninsdi Import 9nlUsunsn Access fasfin
&§14130 Import VL@T“KGT'\‘] Table, Query, Form, Report, Macro #3a Module 7 L6t

5. fdasmstnuasIaonan 5 fiaw Import 1ﬁﬂ§ﬂl!ll Option

6. mnﬁm'ﬁnﬁu OK

Microsoft Access 2003

a
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Import Objects

Tables EQueries | Forms | Reports | Pages | Macros | Modules
!Cateiories | 0
IInventory Transactions _
| My Campany Information Aance
| Products
Select Al
Deselect Al

I

| Purchase Crders

| Shipping Methods
| Suppliers

| Switchboard Items

Import Import Tables Import Queries
Relationships () Definition and Data (&) As Queties
[IMenus and Toolbars O Definition Onky () &s Tables

[ importfExpart Specs

#3519 Field wuy Lookup Wizard

- & o
1. 1ia Table muuﬁiu&gu&lamuu Design View
2. \8an Field Adasnmyazinualiidu Lookup Wizard

3. ‘ﬁ Data type 284 Field I#idan Lookup Wizard

E Employees : Table

Field Name Data Tvpe Description ~
© [EmployesID " Autohumber 3
Firsthame Text
LastName Text
Emnailliarne Text
Address Text
= Text v
WorkPhone || Text
Salary |[Mema
Photograph [ Mumber
DatefTime s
Currency Field Properties
—_— Autohumber
General | Lookup esho
Field Sice: 50 | OLE Object ]
Format Hyperlink. 1
it Mask
Capkion
Default Value 4 bl
Validation Rule jetermines the kind of
i walues that users can
e G T store in the Fild, Press
Required Ho F1 for help on data
Allow Zero Length Ves types,
Indesxed Mo
Unicode Compression Yes
IME Made Mo Control
IME Sentence Mode Mone
Smart Tags

° @ = o % o A a ' Ao , Ah e
4. ﬂ’muﬂ’)’]"ﬂagaﬂﬂxuﬂuﬁaﬁf’]dﬁ]:uﬁuﬂﬁnﬂ Table/Query “iaﬁ]:wuvﬂ%u (ﬂim@’)aﬂ’]du‘lv‘

\anuwuuRNA L) wiAANLu Next

Lookup Wizard

This wizard creates a lookup column, which displays a list of values
wou can choose fram, How da yau want vour lookup column to get
its values?

(7 I wantk the lookup column to jook up the values in 4 table or
query,

@I will bype in the values that T want,

Microsoft Access 2003

= 24
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6 v

5. AuNTwmMIndasnsazlimiluaiifon asaaetng LLgf’Jﬂ‘ﬁﬂl!SJ Next

Lookup Wizard

‘What walues do you want ko see in your lookup column? Enker the number of columns you
warnt in the list, and then type the values you want in each cell.

To adjust the width of a column, drag its right edge to the width vou want, or double-click the
right edge of the calumn heading to get the best fik,

Murnber of columns: |D

Call
Bangkok
MNonthaburi
Samutprakarn
Samuksakorn
Nakornpathom
Pstumthani

*|=

[ Cancel ] [ < Back [ Mext = ][ FEinish

6. aeTafiazliuaaifininasauiivas Field & (@slindaunuda Field)

! What label would you like For vour lookup column?

L |

Those are all the answers the wizard needs to create vour lookup
calurn.

[[] Display Help an cuskamizing the laokup colurn,

[ Cancel ] [ £ Back J et =

83714 Field WUy Hyperlink
Microsoft Access 2003 fia1uaanInlumITazUuuL Field Ly Hyperlink lef \az8l9% Database
VDI INGAGRAAUTZUY Internet vaalusunswin 9 lészaandedu lagmsmnualy Field iug
lugtuuy Hyperiink vinldlae

1. 1ia Table ﬁﬁ]zﬁmu@ Field ’Lﬁl,ﬁangmmu Hyperlink LUy Design View

2. i Data type 184 Field sanann lfidanidlu Hyperlink ﬁé’dﬁnnfuﬁagaﬁﬂamﬁﬂﬂlu

Field wfiazlqmautavas Hyperiink Mazfiadanullsunsnduwia internet ot

Microsoft Access 2003
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mﬁm‘%mﬁaya
\389 1 Field
1. 18anAaayivald Field ﬁﬁaamsau’%mﬁaga
2. ﬂ'ﬁﬂﬂq&l Sort Ascending %38 Sort Descending WawNI31384 1 Field
MIfumYays
a & . A o @ %
1. AANLA Field Ndaamyzdumdaya

2. AANYY Find . uugam%

a 6 v

3. NuNTaANNNARINTITAUA buTa9 Field What

Find and Replace

Find | Replace

Find What:

Look In: Field1 v-i

Match: whole Fisld B

Search: |ﬂll Tl

[(JMakch Case Search Fields As Formatted

v| [ Findnext ]

Cancel

4. NnUuMMuAALRENG19 9 uaIAANLN Find Next
5. miwnmdunransTimesazliifenagasidannunu 9 uddmldnetaziinsey

v J
VAAIULLRAIVIBNILBN

dudand 9 lunmsdumdoya

Find what iagaﬁﬁaomim
Look in Field N9z177 b duen
Matchs Whole Field %@‘TaqazﬂﬂiﬁmuLLazmﬁauﬁuiayﬂu Field

Any part of Field lidniudassznaliasuyndianys

. o o dllg/ v v ' g;
Start of Field BLan1z@IDNBINVBAUAIL...LNT

o a % ' @ o & A A &
Search ﬂ’l‘vm@lﬂﬂﬂ’ldluﬂ’liﬂuﬁ’l’s’ﬁlﬂ%%ﬁElau“ll%‘lfiiaad RIDNINUA

Match case slununIsznadidRnlEnIaAuWlngjaziinalunadum

nsaaﬁagaﬁ’m Filter

niasdeyaandayaniiaen

o » o oA, i .
1. Lﬁamjagaﬁ@aqmmzﬂsawaya ﬁ]’muuﬂaﬂq;\l Filter by Selection - ldsunsnazyin

ANTMINTBILANIZLT aﬂmﬁﬁaamnmumm N8 aﬂ&l']lu(ﬂ’]i’]\“l

Microsoft Access 2003
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E Persona able Ll
Mo | Department FPasitian Emp ID Lastname
B| 1 Engineering  Mechanical Engineer 1012 |Prestan
2 Engineering  Mechanical Engineer 1068 | Mann
3 Engineering  Lead Engineer 1076 | Mackomick
4 Engineering | Software Engineer 1154 | Salarman
5 Engineering | Software Engineer (1165 | Agonte
B Engineeting  Technician 1163 | Darthery
7 Engineering  Mechanical Engineer 1293 | Cromwith
g Engineering  Seniar Engineer 1294 | Marth
9 Engineering  Software Engineer 1299 | Simpson
10 Engineering  Technician 130 | Safer
#*| ber)
Record: (14 4 ] 1 [ Jr1]k#] of 10 2 >

v v

2. ™ aamiﬂﬂLanminsaﬁagalﬁﬂ’ﬁnﬂu Remove Filter.?a_

ﬂﬁiﬂiﬂd‘fl'a%laiﬂ yiAnaLIon vt

1. @anta Filter by Form _E.

2. ﬁ’mu@é’hLﬁaﬂﬁaﬂﬁﬂuﬁauﬂm‘lumsnsaﬁaga

B Personal List: Filter by Form

Department

Fosition

Lastnarme

3. aanily Apply Filter .E_ Iﬂmnimzmeia%laﬁgﬂmaaaanm’lﬁ‘lumﬁa

Microsoft Access 2003
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uUnn 4 N131T9H Query

iselawiizas Query

1. meﬁa;&amwLf“iauvlmﬁ@‘faami

2. TWTBYAIINWANY 9 Table LLﬁilﬁLLﬁﬂdﬁaﬁaLﬁﬂd Table 1@1817
3. LLaﬂaﬁTagaﬁLﬁ@mnmsﬁﬂmm
4

EEUBEGHENEHE

1921nNVDY Query

1. Dynaset Query : 1flu Query fignwsnil aunsaunlatayarinly Update lu Table 1df

2. Snapshot Query : LI Query ﬁmmmﬂauﬁaur’ﬂmﬁagaL?TWVLU Update lu Table |
LAEENTAF W N AELaY W aThd e Tanderin Gelidnsinnaanile
i liAuls Table

#3519 Select Query

1. mmzﬁag} Database Window l#i&an Query

2. auian@nh Create query in design view

& Order Entry1 : Database (Access 2000 file format) ['_”EWEJ
[Fopen B Design Shew | X | 2p T:
Objects ‘B Create table in Design view [ switchboard Items
‘ ] Tahles @:J Create table by using wizard
= 4
Egrj et _=J Create table by entering data
j [ Customers
==
s =1 Emplovees
& Reports My Company Information
& Pages =] Order Details
2 Macros 8 orders
=1 Payment Methods
Madul
= e [ Payments
Groups =1 Products
31 Favorites E  shipping Methods
< | >

Microsoft Access 2003
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3. \danTa Table 32 Query Nazinluaine Query (813031 Query una$s Query an'ld)
LLﬁ’JﬂﬁﬂﬂN Add
4. eldasumudwuudliadniu Close

Show Table

Tables | Queries | Bath |

stometrs
Emplovees
My Company Information
Order Details

Crders

Payment Methods
Pavments

Products

Shipping Methods
Switchboard Items

5. lfandanauidanan Field ﬁﬁaammamNa‘*ﬁa;&aaaeluﬁaa’mﬁmma Tassoall

AUI9U

Ex

= Sales by Customer Subquery : Select Query

OrderID
ProductID
Cuankity |

CuskamerID
EmployesID
OrderDate

ot
< i >
Field: | sEE =g w | DrderDate FreightiCharge SalesTaxRate 5
Table: |Crders Orders Orders Orders =
Total: [Group By Group By Group By aroup By
Sork:
Show:
Criteria:
ar bt
< | >

!

Lﬁmmmiﬂgamuﬁaﬂw% Field Nlamivua 1

o & 4

7. theaamnaululds Design Query lafnilu Design View =2

6. ﬂanqu Run

uwgami‘

Microsoft Access 2003

WURAN L95WA HNIANNTIINN 1 29

o



&I’n?ﬂuf Microsoft Access 2003

Iid‘w ENLNAUATRE ﬁ&!‘ﬂiﬁd AN

8. AANUW Save L1NaNNILuiin Design Query =

v

o dl' n:i U A:I
nnna L\ia%‘l?lsl% Query LWBLLE"‘@IG?I?J%EW] a2InN13

WU 1 LLﬁ@‘IG“ﬂIE]HE‘]LﬂW']Zﬂ‘RLﬂﬂ Seafood

Field: |ProduckID Productiame CategoryID InitPrice
Table: |Products Products Products Products
Sork:
Shiw:
riteria "Seafond”
or:
%
o o 4 a o dd o u o oo
WUUN 2 SLVHLLET@]\‘]?']U‘ﬁﬂﬁ%ﬂ?ﬂm%@u@?ﬂ@?aﬂﬂi S
Field: |ProductID Producthame CategoryID InitPrice
Table: |Products Products Products Products
Sork:
Show:
Criteria: Likg"5*"
or: I
£

{ v { a v llg/ v v @ Qs [l a v
WuuN 3 I%LLa@aswU%aaumﬁmumumﬂmaﬂm S LL@ZQ%l%‘]JiZL‘Y]ﬁ%ﬂ'I Seafood

Field: |ProduckID ProductMame CategoryID InitPrice
Table: |Praducts Products Products Products
Sork:
Show:
riteria: Like "5 "Seafond”
ar;
%
WULN 4 WROITITOFUANTUGUAILGIDNET S WIaFUAIUIzAN Beverages
Field: |PraductID ProductMarne ZateqgoryID InitPrice
Table: |Products Products Products Products
Sork:
Shiow:
Criteria: Like "5*"
ars "Beverages"
£
Microsoft Access 2003
wigday 19308 wnaamnunall
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wUUh 5 uaaddszinnauan Seafood #3a Beverages

Field: |ProduckID Produckhame CategaryID LnitPrice
Table: Producks Products Products Producks
Sork:
Shiow:
Criteria; "Seafood”
ar; "Beverages"
%
a%’waﬁauhﬁagaﬂi:mﬁuam
Field: |ProductID ProductMame CakegoryID InitPrice
Table: Producks Products Products Producks
Sork:
Shiow:
Criteria: =20
ot
£

A a a A o
wWIasnInaIouifisunaInisolt la

> 11NN

< wauni

>= VNNIAIBLYINNL
<= Hoauniniainnu
<> VLSJLYhﬁ“.U

Between 1 and 3 L&AIAIAILG 1 D9 3

In(1,2) LEAIAT 1 %3ID 2

Not Seafood uaaden#ilails Seafood
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v A
a39i3anlaln Query LLUU Parameter

Foanufinziualwiilu Parameter azdasfiuwliagnalueIasmune [ i uazdnwsdiun

Azdadliiwssany [ Fwldiasasnans | wa . melu Parameter

1.

Design Query Ndasnyszinnue Parameter

ABNLNALUTa Criteria V89 Field Af%ua Parameter

2.
3. AuWTannundasnsneluaIasnang [ ] \0% [Enter category of products] ANBUAEN
Ju Run !
Field: |ProductID ProductMame CategaryID InitPrice
Table: |Producks Products Producks Products
Sork:
Shiow:
Criteria: [Enter category of products]
ars
£

U { i a tg/ v Y o
4. TysunINazuaad Input Box uazidannuilaannlu Parameter Query Iuunlit 14vin

milawdaulvfidasmslugesing udadniu ok

Enter Parameter Value .

Enter category of products

|Beverages

K

l [ Cancel

5. 3N%u Query ivhnauaastayaniuidanlanlafuvidnllu Parameter
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RNELHA
—_—

£ Products Query : Select Query

Product Mame

Category Name | Product ID Unit Price

|+

Chall

*

| |Chang
Guaranu Fantustica
|| Sasquatch Ale
Steeleye Stout

| |Cote de Blaye
Chartreuse varte
| |lpoh Coffes
Laughing Lumberjack Lager
Outback Lager
Rhanbrlu Klosterhier
| |Lakkalikaari

Ecord: E 4]

Beverages 1
Beverages 2
Beverages 24
Beverages 34
Beverages 35
Beverages 38
Beverages 39
Beverages 43
Beverages &7
Beverages 70
Beverages 75
Beverages 76

sutoMumber)

1 [ 1]k of 12

$18.00
$19.00
$4.50
$14.00
$18.00
$263.50
$18.00
$46.00
$14.00
$15.00
§7.75
$18.00

= dl [l o lﬂl =3 d‘ vV & lﬂl U 1 U a L% dl ]
nydiin imannizadunazlfiduwsenlald wu desnamaudinedlu

WIany183 Beverages uddnliildiaznaadnily 3sasnaziian B udduu Parameter azfun

14i'le" wananlu Design Query azd@asla Like %4%i1 Parameter %) 1% Like [Enter category of

product]

[ P 1y [y &, 1
#3139 Query LWﬂiﬂllﬁﬂﬂﬂaﬂalﬂ%ﬁQ\i ‘)

Tuvwasandndudasmatoyafiiugieg lasamziui 1w dasnsgmonisaud

01/01/39 19 01/12/39 gan30ld Parameter Query \uiaSasiiotalumstlonidonlyledmsil

Field:

Table:

Sork:

Shiot:

Criteria:
ar:

CrderID CustornerID EmploveelD ShippedDate
Orders » [ Orders Orders Orders

Between [Beqgin date] And [Ending
<

AINUUAANLYN Run Luyauns Query azuans Input Box e litlaudayaludousn udapaniu OK

wiphay 1a3na

a

NIANTTINI

Beqin date

04-Aug-94

I l [ Cancel
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flaudayatdosgaineudandntu OK Query azuansdayaniatfluenluvesdasiniunl3li

Enter Parameter Value @

Ending date

|04-Aug-95

l

13 Join Table T Query

Join Table T14 Query fiuazdaslatnarias 2 Table

¢ v o o w
UILLRINDIVD 2

29
el
Wik
aln
3
Joi
n
Tab

le

v I v o ogo o y &
4. 1 Field 113 2 Table ind I TIanuduRUTAIRaguT: Ul IUIN

5. 188N Field 31nN9 2 Table ﬁﬁadﬂ’liﬁ]ﬂﬁm@\‘l“ﬂ’agaLLé/’JﬂaﬂﬂN Run

1. mm:ﬁagjlu Database Window l#aan Query ANNUULRAN Create query in design view

2. \3anTa Table NFBINT uwieanily Add wIoauLdananda Table NaaINITlaNUANT

{ v QI Y a 1 I-P
3. ﬂszﬁmm:agﬁ Design Query L§i6189n1322LWa Table ’l:vmaﬂﬂqu Add Table - = UWYA

1
CustomerID

CuskomerID CompanyMam

EmployeelD ContactMarne

OrderDate % ContactTitle % 3
| 3
Field: [OrderID CustomerID EmployeslD shippedDate fornpanytiameJIIEE A
Table: |COrders Orders Orders Orders Customers

Sart;
shows

Criteria;
arsy

1. Field Nazihandrandeliidanlossening Table unazdadiilu Primary Key

2. Field NENNBTAUVBING 2 Table 96093 Data Type Uaz Field Size Ninilawnn

3. NIOMIT8 Field V9N 2 Table AN AWAWILTUNTHALHINTNITON AN FUNHT IR LN G
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FEARIN Simple Query Wizard

1. weNaan Qu

2 Mew

ery 14 Database window lﬁﬂﬁﬂﬂu

2. \§an Simple Query Wizard ud1aanila OK

New Query.

HE) imp i
I \ | Crosstab Query Wizard
| Find Duplicates Query Wizard
i i | Find Unmatched Query Wizard

This wizard creates a select query
from the fields you pick.

[ OK ] [ Caniel

3. \8anTa Table / Query NdaINIINNNEN9 Query NNUURan Field NazlAuaasna (wasan

\§an Table winuazLian Field (Suuipsud sunInidan Table duldan) udaadnilu Next

Simple Query Wizard

Which Fields do you want in yaur query?
v ‘You can choose from more than one table or query,

0

Tables/Queries

[Table: Products

Selected Fields:

| OrderID
| ProductID

Avallable Fields:

CuantityPerLinit = |
UritsInStock | UnitPrice 1
UnitsOnorder | Discount
Reordet e
Discontinued

[ Cancel ] ac [lext = ] [ Einish

4. ﬂszﬁﬁﬁiagaﬁLﬂuéhLamﬁmm‘mﬂﬁﬁﬂﬁmwmwlﬁﬂ%av[aj thaasnsliiden Summary

Simple Query Wizard

wWould you like a detail or summary query?

; e ; I (T Detail ishows every field of every record)
ER >
L 8 - ® Summary
SOEEE B
= Summary Opkions ...;

1wz 2

2@ 2

3 e 61

Microsoft Access 2003
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Cancel ] [ « Back ” Mext > I [

Einish
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o 2

5. adnyu Summary Options udLianfsntundasmslissnadiazeanun usadniu OK

Summary Options

What summary values would you like calculated? oK

Cancel

Field Sum Avg  Min Max
UnitPrice: |:| I:‘ |:|
Discount FIEFEEE]

[ Count records in
Order Details

6. Aanily Next 1INUUAITE Query UAIAANLA Finish

Simple Query Wizard

hat title do ywou want For yvour query?

That's all the infarmation the wizard needs to create wour
query.

Do you want to open the query or modify the query's design?

(%) Open the query to view information,
() Modify the query design.

[ Display Help o working with the query?

1o Query iaas9gas@mwIm

1. 14 Query Design ussriauIndaInnaaauigarine AuiTa Field lnithwihaueas

LATBINANE : LAIANGILFATENWID LTU Vat : [UnitPrice] * 0.07

Field: |Producthame] » | Cakegoryiame ProductID InitPrice Wat: [UnitPrice]*0.07
Table! |Products Categories Products Products
Sart:
Show:
Criteria:
o
<
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. 7

2. ﬂﬂﬂl!ll Run
o ° \ A ' A o
Naawﬁa:gﬂmmmua:LLamaaﬂmaglumﬁa a9z Jlanusaun lurseaute

UwNALNT FUNAUAIIN Vat 93Ny

MiReunulas %3e update ANARVVBY unitprice

El Product Query 1 : Select Query

Product Mame

Category Marme

Product [0 | Unit Price

Qd 3 v

ENAINDRUUFANIEY LA

yanuld uddayaszgn

U

=13

“Wat

5

4 »|Chai
| Chang

| Sasquatch Ale
|| Steeleye Stout
| |Cote de Blaye
: lpoh Coffee

Outhack Lager

|| Lakkalikarari
Aniseed Syrup

| |Guaranu Fantustica

Chartreuse werte
___|Laughing Lumberjack Lager

Rhanbriu Klosterbier

Beverages
Beverages
Beverages
Beverages
Beverages
Beverages
Beverages
Beverages
Beverages
Beverages
Beverages
Beverages
Condiments

Ecord: E 4]

1 [ (1] of 77

1 $18.00

2 $19.00
24 5450
34 §14.00
35 $18.00
38 $263.50
33 $18.00
43 4600
67 §14.00
70 $15.00
s B8
76 $18.00

3 $10.00

1.26
1.33—
0315
0.98
1.26
18.445
1.26
32
0.98
1.05
0.6425
1.26
0.7 s

3. thedesmidagluuuzasduavauisainldlasadniy Design

ig Design

a { . { o X ' P . ' {
4. AANWNFY7 Field Nasaduanlni 1Rendas Properties Tuzas Format iianguuuud

ABINT

E Field Properties

General | Lnnkﬁp

EeseHBLIEng s S iy |_ _____ |
Format ... ....ovv o ow . (DEREEG] |
ImpukMask ., . ........... £3,456.7 A
CAREE i e Fixed 3456.79
S s e e Standard 3,456, 79
Percent 123.00%
Scientific J.46E+00
True/False True
Yesho ]
g fF Zn b

[ 2 v
1% Query Tun1si5annazanna

lnanlunaaniiing 9 7 Design Query nsuAnWTa Field lndfisunusnudaanuauaiadng
A { { { { \
Product : [ProductD] & “ “& [ProductName] T4ia3a9nang & tuaIasnunaflslunsitends

TJaaNUEIn * Lﬂunmffmism:ijﬁaﬂmuLﬁaiﬁ@mmmﬁfmaa
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Field:

Product: [ProductID] &' ' & [ProductMame]

bt

CategoryMNarne

UnikPrice

Table:

_ateqories

Products

Sark:

Shiow:

Criteria:
or;

A 'y
UNN 5 N131797% Form

a%/’w Form ﬁ'm Wizard

1. mmz‘ﬁagjﬁ Database Window Ma&n# Form annuifan Create form by using wizard

Lﬁ Cpen

& db4 ;

Database (Access 2000 file format)
e pesign Few [ X [ s 7

Objects qug Create Form in Design view

Tables

Queries

Create form by using wizard

Farms

B e o

Reports
Pages
Macros

Modules

Groups

%] Fawvorites

2. \8anTa Table #38 Query

3. L3@n Field Ndain3s nnuaanIla Next

Er

‘which fields do you want on your Form?

‘fou can choose from more than one table or query,

NFaINITUINFI9 Form

Tables/Queries

["I"Eae: Categaries v |

Available Fields; Selected Fields:
| CategoryID
| CategoryMame
| Description

Bac} Mext = l ’ Einish ]

Microsoft Access 2003
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4. Fenlassanemsnseatian

Form Wizard

‘What layout would you like For wour Form?
- (&alumnar
R
Tabul
= () Tabular
O Datashest
O Justified
() FivatTable
() PivotChart
Cancel ] [ < Back ” Mext = ] [ Einish

5. Lﬁaﬂgﬂuuu Form N@aIn1sua’n Next

What style would you like?

Blends
Elueprint
Expedition
Industrial
Inkernational
Ricepaper
SandStore
dard
Stone
Surri Painting

e J[ e L > ][ 5w ]

v

z 5 & A

‘what title do you want For your Form? 6 ANDVD Form LLay’)ﬂaﬂ

iCategories InFormationl |

u Finish

That's all the information the wizard needs to create your

Farrm,

D wou want ta apen the Form or modify the form's design?

# (%) Open the Form ko view or enter information, .
O Moty the Form's design. Microsoft Access 2003
a a
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dmilsznauais 9 209 Form

Form Header & Form Footer

& miuuansdayaiiuazfinases Form Seisaasdoutiazuansatuuntiiaanaaniaad uidnlu

| ! |
Naa a o L

NIUNHN1TATNNHEANNINLATINNAAZITIU Header lan1zutiiuanuas Footer Nntigavineivintiu

v
o Y

Am3uTuuemiatdn Form Header 178 Footer liluansluanizatifl Design Form @nansnEanaiuuiuans
16an 1wy View uda1aanan4s Form Header / Footer
Page Header & Footer

Maaedauilazlifionuandlu Form wsiazuandlu Report ifludaulun)ilasaindtazuansyn wii

|
Aa

A4 A co = P = ] ~ P
AALANAITNNHNAANHNINIUATAINHANLULDS sﬁ\'iqx‘lﬁﬂﬂﬁqiu?qﬂﬂzmﬂmEl'ﬂvl{]_nul.?@\?ﬂ’]?slﬁ\ﬂqu Report

i]ammzurﬂwﬁaga‘l% Form

nstlaudayalidnazilewlugiuuuues Datasheet View 13aLiiL Form View azmiauiuyn
Uszn13 uiazunnsingiunsen Datasheet View azannnsnneswiuliiiaznanes] isanasa wi Form View

auiulAiNeaANas 1 19ARRFAYINITL

ﬂa%ﬁagaﬂszmﬂgﬂmw

1. ﬂanLmémﬂwﬁaoﬁﬁlzﬂauﬁaaaﬂszmﬂgﬂmw NNBULIONANRY Insert Object

EE Categories1

» Category D [AutaMumber) Ficture
Category Mam: d

Description

Recard: EE]—g 4 [E-‘ % of 9

| Insert Object... N |

icrosoft Access 2003
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2. ﬁ]’]ﬂ‘lI%LﬁﬂﬂEﬂLLU‘LIﬂ’]ﬂﬁgﬂ LLéﬁﬂﬁﬂﬂlu OK

Microsoft Office Access

O Create Mew [C:orkdword Picturel| |

Cancel
@cessfionrie Pl

[Coisplay as Icon

Result

Inserts the contents of the file as an object into your document so that

you may artivate i sing the spplication which rreated i,

Create New : Liasiasnisa31egilua avnduliiaenisunsunazldlunsafsglnamn

Create from File : (iasasnsldguinliszanliudn

3. nIyMLAan Create from File Wﬁmu@@‘hLmuGﬁLﬁugﬂmwﬁm’%aﬂﬂuﬁao File %30
Aantlu Browse WWatRantalna PMUUAANYN OK

Laak i V!@'Lﬁ|d X T [~ Tods~
5 r % Ex1z.4pg % Filter Cancal.jpg R Icon save jpg
‘_'sé i\ Close.jpa & Ex 13.Jpa LY Filker ipg Y Laokup ‘Wizard |
My Recent I\ Delete Table. jpg % Fx14.9pa % Find.ipg R Lookup Wizard |
Documents | & pesionjpa ® Ex 15000 % Form 01.jpg . Lookup Wizard |
— 1% Ex01.jpg % Ex 16.jpg % Form 02.jpg % Menu01.jpg
@ '\ Ex02.jpa & Ex 17.jpa \, Form 03, jpg R Menu 02.jpa
Deskiop 1% Ex03.jpg % Ex18.pg % Form 04.jpg % Move Field.jpg
E\_ Ex 04.ipg % oEx 19.9pg \_ Form 05, jpg b Open 01.ipg
i\ Ex 05.jpa N Ex 20.jpa % Form 06 jpg Y Open 0Z.jpg
J :\_ Ex 06.jpg ®oEx 21.pg \_ Form 07 jpg b Primaty Key 01,
My Documents :\ Ex 07.jpg % oEx 22.jpg % Icon Access.jpg bV Primary Key.jpg
% Ex08.4pg % Fxz3dpa % Icon design.jpg % query 01.jpa
;;J I\ Ex09.jpa \, Ex 24.jpa \, Icon Find.jpa \, Query 02, jpg
,;! 1% Ex 10.jpg % Ex25.pg % Icon Insert Rows.jpg % Query 03.jpg
My Computer i\ Ex 11.jpg % Fiter by Form jpa % 1con run.jpa . Query 04.ipg
= I ‘ 3
.i File name: | |
My Nebwark ;
Places Files of type: |'q\| Files (*.%) w | Cancel ;

A )
Lﬂaﬂugﬂtmu Form f28 AutoFormat

1. mmz‘ﬁag}ﬁ Form Design lﬁ'ﬂ'ﬁﬂl,uhb Format 9Mn%WlAaN#1§9 AutoFormat

2. LaaﬂEﬂLLUU“LIEN Form 1%3J@11uﬁﬁaamm§m'§nﬂu OK
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E= AutoFormat

(x]
Farm AutoFormats:

Blends
Blueprint
Expedition

Cancel
Opkions >

EIndustrial

| Inkernational
Ricepaper
SandStone
Standard
Stone

Surni Painting

a3Uuuy Form 1 Design View

lun13 Design Form aathidndd9 Nlglunsa3ne Form 13132138071 Control
L8an Control A&
- 4 da v e i oA » v
AANLNNAT Control NFaINTsazdanmindilqndmasnysingetfenseu Control 1]

t@@n¥any Control

. - v

1aan Control Lansiadngl¥aintiunauily Shift NAsuasaA91y wdapanwndlida Control

v v

s lUNfaIN1913anstin Control NHaIN13TIMBLAATUAIN170 1H NN da NN Control MFRINTg A1

]

a3Uuuua9 9 289 Control

1amIAngLuLLTeRNusaLEaz Control 16a1nyauns Format tnausaztuiipanumang

=he

A

Yudn R ANNANNE

MS Sans Serif = 8B pugLl LULAIBNST

- WREUIINAAIBN 1T

ADNBININ

AONBILDEI

AALRWbhe

A %

BADI8UDY Control

B

NIN{NVad Control

Fau1vad Control

FNuwad Control

FUDIAIDNWT

FUdFuaLLAR: Control

T B L L e | e |

YPIAVDILFUVAY

L

Eﬂu;uw 84 Control
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551% Format Painter

1. 13an Control Ninua I udwwuy

2. @aniu Format painter &4 Uu‘(}auﬁ
3. wFunaAndIBuNFiidyansal Format Painter Nugtudsamadaundas I
WA lARNT Control ﬂmmmdﬁ%:ﬁmaﬂgmmu Control 23N
1laanuw1avas Control
o Vo G a A , 4 1 a PR
WuEAIIAaN Control BgTUAzIIUNAAAIALNSE7a1 Control il TN ALT1INARMALNAA
aennsaztiavizaaeng uansanwndllluian1aivalilsuunnaes Control NFaIN3
USuamwiauaaz Control Tivinnn
%

2 A o DI Y a 2 o o . Y
taan Control Wﬁ]ﬂﬁﬂqﬁqzﬂﬁﬂmuqmiﬁquﬂu qqﬂuuﬁ@ﬂLNTé Format LABNAN4N Size A2

A o A o dl k%
AANFALABNAAINITUTLIUIARAINNFDINIT

Farmak
:&a“" AukaFarmat. .
Canditional Formatting. ..
Align »
| SiEE: 4 | BT ToFt
Horizontal Spacing » 1';‘3 To Grid
Yertical Spacing » To Tallest
E Group To Shortest
::': Ungroup | To Widest V\RJ
Bring ko Front To Marrowest
Send ko Back,
b

¢18 Control

' 2
o

n13§i1el Control AN AN AT NI UNAN A
Ay % P \ = o A o ' v 6 v N
nstiFaansdneileaus Control 1Ag9 1A NTIESN Control AInaNauA TN AN PRIMALN

drefiauugn famundaznaneiugtiadudaldmndanldsnumiangasnis
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fnFaen9EneNazans Control Ha9a1N?Laan Control 15aIn17ua2 1NN A 1N Control 1o 16N

wenlidunadamundaziflugiile 1ldundan Control lilfasumisnsiasnig

AAUKANIIII Control hany ) Control

thdasnsl¥nans g Control 1liagluumindasinisainaduszadouaansnrildlasdan

Control fid94NNT MNUUARNLUY Format LHANAIEI Align LALEBNUKINTTING Control MNNGBINT

Formak

;gf“ AutoFormat. ..

Conditional Formatting. ..

| Align » || |= Left Dg
Size P [ =] Right
Horizontal Spacing P | I Top
VWerkical Spacing b | il Bokbom

E Group GE s Grid

llparoun
L Ungroup

Bring ka Frank
Send to Back

¥

nauil Control
1. 188n Control AuLULNGaINITROUY
2. A&NWNELINN Control AiiRan’ty udaLdanda9 Copy
a & & 4, o A o & o o ° \ A
3. ARNWNEUNAUNIIIM Form waalaandnxs Paste mnummwlmglummuw
ABINT

au Control

o« e

i Control inzauudanautiu Delete ARgUeSA dfipannsenidnnisaulfindnya Undo o

n1saanitul Form

Ysztnnvag Control
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Bound Control: 411190 Update dayatinu Form lu/a Table 16, Hamuantifinazuans

unadayantiiauesanunlife Control Source

Unbound Control: liignunsoflauvzawdladayals udazainisuananadnsaesdaya

THurannsAuIMTanIsaisgAsRLAE LN WITuLa Az l3ifAuaiTR Control Source

WA309N 8N 17 lwn130anwuL Form

{ { ' A a
wsaslaflFlunsaanuuy Form 1313z138n71 Toolbox TesnansniFonltldlasadniuy
View LianA"&9 Toolbar uiLRanTe Toolbox Udazdaiagi Form Design

NN5138N%IIAN9 Properties 2a3 Control
" 90 Control azilpnantiinuansineiull drsesnisazgpmaniifizes Control la7

Tuatuzfag# Form Design 1¥Auiianan? Control siulsiiuil iseadnilu Properties

e uuyaunsh Aty

a‘gs/'ld Control ‘1% Form

Label
s . v a . Az 4
1. 2mzagi Form Design 1%ﬂaﬂ1_!1l Label 7 Toolbox
a 6 e o 1 d’ v v dl v
2. AANLNIRUIALLHRIINADINITIRIN Label 'ﬂ@]ﬂﬂﬂq{lu Form
a 6 v o v Aa e 6
3. WINUBANUNABINIT LLa']ﬂ@LLﬂu Enter NAgUaIn
E Form1 : Form
i_-_|]‘--|-‘-1---|--‘2------3---|‘--4-‘-|---5- ] el
# Detail
uskomer Information
Image
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a

. 3 &
1. @aniy Image 7 Toolbox

v
a & & Ad

2. ARNLNIRATINUNN Wﬂdﬂ’]‘ﬂ% Form ﬁ]’]ﬂ‘l:l:uLaﬂﬂgﬂﬂ’]WﬁﬁﬂdﬂTﬁLLﬁ’)ﬂaﬂﬂN OK

Text Box

@319910 Field List

N9tuNa19 Form ann Table ¥158 Query laazaunsnaing Textbox ann Filed List tilnaaandislu

3

Field List L= vunaunf anuuldiwndainte Field Asiasnisunldly Formainsain Toolbox

1. AANLN Textbox abl

LUNALS
2. AAn1Elu Form Asamnuuiaisinannsa5e Textbox

3. awnsawiladepnuiuansaginuntinaes Textoox taeidn 1 Caption

k%

Properties LANNAEaANNHRINT

E ' Label: Label10

[Labeltn

Format | Data | Ewent | Other
CAPbIORN o e linf o ;
Hyperlink Address . ... .. .. | d |
Hyperlink SubAddress
NMisibless i

HEGRE: s sscmn s shos I
BackStyle..............[Transparent a
Baick ol 147453633 I &l

T ECR T, . —]

4. aniwdn 117 Control Source Properties 184 Textbox {auanunasdayanas

TINIMAAINIINTINAE NaIantiufaz L Textbox 1320 Bound
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e Hal e e s
TE: Moder it

E Text Box: RequiredDate

Default Malue . ... ... 0.0

Requiredbate L%
| Format | Data | Event | Other | All
MaME . v v v v oo REquiredDate

Freight
ShipMarme
Shipaddress

Contral Source ... ... IR equiredDate v [=]
T 1= B R A e o RequiredDate ~
Decimal Places . . ..o 0 ShippedDate ;

[ o T e S Shipiia

IME Sentence Mode . ... ... ShipCity
Validation Rule . .00 00w ShipReqgion w
Walidation Text . o000 | Al

heb o Fe T L

19 Textbox 1/321AN Unbond tWam 1 IauA 114 Form

InelnAuaaLiaad e Textbox AUNIATILINAZLTIYW Unbound nauiane daisas lianunsa’ld Control

15210 Unbound #lunns Update dayald usianunsnnazaiisgmaiva iuaninadansainnisaiuam

' o

veedayanieg s Insaza¥1agnsatuani Control Source Properties Fainaninauailunsainegmasail

a U

¥ |
X2 Y v A

1. AURUALLATRINNNE =

2. 1478 Control ¥i72 Field lun1sAuans edayalu Control vide Field 1] azsiavilusiaiag
3. #ednaiu =Price * 0.07

NIUNWAPINARDNNLAINAANSA LAY #Name? waRAII11NTe Control 4138 Field luiaaiiieg

P A A "
?‘If Textbox i]?&';’lﬂ‘n Unbound (NaIYONADVOIAIIN

wianssnindera naInuane Field ndansiaiulieylu Field waoiulilaeldiazasmung & 1y
o v X o 9 = = o adlo PN P .
FlTaNuATAzARITuFuANELATMNNY = nHauiulnedBAina1aazinw 19 Control Source Properties

LTUAU AeFNRENg =[First Name] & “  “ & [Last Name]

Check Box, Option Button 1as Toggle Button

7

1. 9 Form Design Iﬁﬂﬁﬂﬂ&l Check Box %380 Option Button %380 Toggle

=
Button .= 1% Toolbox
2. ARNWNE M HIuwrIINdaIN1ITE9 Control A9NETD

Wasutaanulu Label vasudaz Control ltduldanundasnis
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EE Form1 : Form

:'._].......1.......2.......3.......4.......

[ ][*petai

Bangkok E

amutpraka[j

Option Group

Y Y
a3 I8 Wizard

{ 1l . g ' 1 . '?:h\ A
1. mmzﬁag Form Design 1‘1&&0mm’11!u Control Wizard == 1 Toolbox £U8Y

]
a =

i ld ﬁ']qmmm’hﬁﬁagnL'%fslﬂsl,"ﬁa'ma%iuﬁa wathdalaiguliadnfislu Control Wizard tWaazi3unld

9

N
a ) . [j v a 6 o . Ao
2. AANLY Option Group Ut Toolbox LRIARNLNNRGILAUINGBINNTLY Form
Aunmemindesnslugasiie udadnia Next

a 6 a9 [} ' v a U
3. W&JW?’]EIﬂ'\iV]@]?JGﬂ']‘ﬂ%“HQG')'N LLfS'Jﬂﬂﬂ‘L‘!N Next

Option Group Wizard

| &n option group contains a set of option buttons, check.
boxes, or toggle buttons, ¥ou can choose only one option,

HHHEHR
[l 13
[P

& ‘Wwhat label do wou want For each option?

| Label Mames:

’ Bangkok,
Monthaburi
| Samutprakarn]

< Back [ Mext = l[ Finish
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4. ﬁ’mu@@hL%uﬁuﬁﬁaammﬁaﬂaﬂﬂu Next

Option Group Wizard

| Do you wank one option ta be the defaulk choice?

ey
| I e

T @éi&s, the default choice is: |Bangku:|k

1 HRHE RHEEN
e B 73 Ma, I don't want a default,

Cancel l[ < Back, ” Mext = l[ Einish

' ' Qd { v J v a 1
5. mmaaummamm:mﬁanﬁa‘mmumLLaaﬂamJ‘u Next

Option Group Wizard

| Clicking an opkion in an option group sets the value of the
option group ko the value of the selected option,

HERERS

(CRFTE =1
i wER =2 | what value do vou want to assign ko each option?
|:-\ =
e 3 Label Mames: Walues:
P |EBangkok
Monkhaburi 2
Samutprakarn

Cancel ][ < Back ” Mext = l[ Einish I

6. MnuaIdaInIsiAuaRan il Field 1@]1&%611]&5’.1?15?‘]1!11 Next

Option Group Wizard

| ou can either store the value of a selected option in a Field,
uung of use the value later to perform a kask such as printing &
e report,

(R T

' HHH HA What do wou want to do with the value of 3 selected option?

EERRHES R

(") Save the value Far later use,
W R SRR

(®)5tore the valug in this figld: |Descri|:utiu:un| v| rosoft Access 2003
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7. Lﬁaﬂgﬂuuummﬁuﬁaﬂﬁﬁmmi

Option Group Wizard

What bype of controls do you want in the option

group?

Sample {¥) iOption buttans

iw Bangkaok [] checkboxes

v Monthaburi [:] Toggle buttons

21 Samukpraka

5 S What style waould vou like to use?
(®)Etched () shadowed
(JFlat (3 sunken
DR_aised

Cancel ] ’ < Barck ” Mext = } [ Finish

@
&

8. @3TaudAaNLY Finish

Option Group Wizard

What caption do vaou want Far the option group?

[ty ]

That's all the information the wizard needs to create wour
opkion group,

[] pisplay Help on custamizing the option group. fosoft Access 2003
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319UV Manual

1. wnidnila Control Wizard ‘ﬂ’m‘lfuﬂﬁﬂﬂqu Option Group Ut Toolbox

2. asnundlusuniefidasnislu Form

3. LﬁaﬂgﬂLmu"?'iﬁ]zuﬂ%ﬁmumﬂuﬁ’a \8an319z1% Check Box, Option Button
w38 Toggle Button udrluluasnmeluuSianaas Option Group aiel3uda

a 6 v o A a o &
4. WUN amwmlummanﬂaﬁwum

EE Form? : Form El@lgl

B[ s e

[ ][ # petai
I "';Frametl ..... e e e

I r
i Banghkok [
b r

Monthaburi

r
Sarmukprakarn [

AL
W

Combo Box

Y Y
dINAIE Wizard

1. AANLY Control Wizard uunauiliguasiy ﬁ]’mﬂf%ﬂﬁﬂﬂ&l Combo Box =& 7i
Toolbox

2. adnundludunifidasnislu Form

3. ﬁmumﬂﬁaami%ﬁﬁagamLtﬂuéfaLﬁaﬂﬁnﬂﬁl@ wiAANLN Next
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Combo Box Wizard

This wizard creates a combo box, which displaws a list of values wou
can choose fram. How do wou want your combo bos to get its
values?

() Twaank the combo box o look up the walues in a table or query.

(33 T will type in the values that T want,

() Find & record on my form based on the value I selected in my
combio biox,

6

4. ﬁuwawmﬁagﬂwﬁaa'jw

Combo Box Wizard

what values do wou want b0 see in your combo box? Enter the number of columns vwou want
in the list, and then tyvpe the values wou want in each cell,

To adjust the width of a column, drag its right edge to the width vou want, or double-click the
right edge of the column heading to get the best fit,

Mumber of columns: l_l_—l

Coll
Bangholk
Monthaburi
Samukprakarr]

[ Cancel ] [ < Back [ Mexk = ][ Finish ]

5. mnuaddasmaiiutoyalilu Field lawiaazliiiy udadnila Next

Microsoft Access 2003
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Combo Box Wizard

Microsoft Office Access can store the selected walue from your
combo box in your dakabase, or remember the walue so you can
m use it later ko perform a task, hen wou select a walue in your
combo box, what do vou want Microsoft Office Access ko do?
RRRE WEHE HREH
x:,& ::: :::H (#) Remember the value For later use.
- () Store that value in this Field: i ~|
iﬂHR HER RRE RRR
R R R
CHHE HHH ORHE HEN
Fs
] [ < Back l Mext = ] [ Finish

(9
o

6. @3TauAIAANLY Finish

Combo Box Wi

‘what label would you like For your combo bosx?

[t

Those are all the answers the wizard needs to create your combo
bax.

[] Display Help on customizing the combo bex,

[ Cancel l ’ = Back ext =

Command Button

Microsoft Access 2003
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a

1. ﬂanﬂu Control Wizard T##in91 mnﬁfuﬂaﬂﬂu Command Button -~ 1% Toolbox

2. ARNWNALY Form @336unLINdaIns

3. \Ranwinanyaasdiaalutes Categories uaziiandndaf Actions

Command Button Wizard

What action do you want to happen when the button is
pressed?

Different actions are available For each category.

Categories: Actions:

| Record Mavigation add Mew Record
Record Operations

Form Cperations [uplicate Record
Report Operations Print Record
Application Save Record
Miscellaneous Undo Recard

= Back l Mext = J [ Einish ]

4. Lﬁan’hﬁadmmamLﬂuiam'lw%agﬂmwuuﬁwﬁﬁéﬁLLéz”'m'ﬁquu Next

Command Button Wizard

Do ywou wank text or & picture on the button?

If wou choose Text, wou can bvpe the text ko display, IF vou
choose Picture, vou can dlick Browse to find a picture ko display,

(O Text: Delete Record |

(3) Picture: Delete Record Browse...

Trash Can 1

Trash Can 2

[]5hows il Pickures

Cancel ll « Back " et = J [ Einish
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'
o o

a‘?jaﬂluﬂ FusAANY Finish

(¢}
Bee

Command Button Wizard

What do wou want to name the button?

& meaningful narme wil help vou ka refer to the button later,

Delete Record|

That's all the information the wizard needs ko create your
command buttan,

] Display Help on custamizing the button,

Cancel < Back [dest = | FEinish
[ | |

Tab

1= 1
1. ANy Tab Control 1 # Toolbox udnliundaanlu Form
2. Wasutaanuusdas Page 71 Caption Properties

TEY] Page

AANNNA91LTI904289 Tab Control AMniillaanANda Insert Page

| Build Event...
&
B3 Copy
[T Paste

9 Insert Page

%2ty Delete Page

Page Order...

: Tab Crder. ..

Align

Size

#r Properties

a1 Page
a a ey Yo o o
ARNLNNELTID Page npadni1sazal AINIULABNATEAY Delete Page
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qed |

Build Event... | m
& cut
53 Copy
[ paste

] Insert Page

I)ﬁ Delete Page

Page Order...

| Tab Crder...
Align

Size

. Properties

11Jaeud 1V Page

1. ARNLWN&VINUSII Tab Control INNUULRENAFS Page Order
2. 1dan Page NdaymsazinadiauuaInaniju Move Up 138 Move Down anafi
@adn13

Page Order

Page Crder;

PaEel ‘
Cancel

Pages

mia%'wﬁ'mﬁmmwiaz Control

1. i@ Properties 284 Control Ndadn13a1981a5u18 (ControlTip Text)
\Ranuwny All %38 Others La2A8N T8I ControlTip Text waRNNAaTU8aIlUTE I

Format | Data | Event | Other | al |

Status Bar Text . . ........
Shortcut Menu Bar ... ...

ControlTip Text . ... .00 8 T
Help ContextId . .. ... 0
TEEE et g i gt

Iicrosoft Access 2003
|
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v = = 1
219019 Control 81 ¢ L Form
" pdnlunisg1aiiad1ann Control 81 tiuamsn ldlneldisesmnng = udaninsan

'
=

G Field Afeennsazdnsiia sisan@nla L=

Expression Builder

[Customers] [ComparyMarne] | QF
Cancel
ol I.'*jEI::H:{}I And Or Rak Like]( ) Paste J Help 1
[(Farm3 ~ |[CustomeriD alue: I
[=1 Tables g l:lrr I-E|||"-J-E|r|'|E=
- ontactMame

- Calegories ContactTite

(G CLisbomers Address

[ Emplovees ity

£ order Details Region

£ Orders PostalCode

Countr
C3 Products Fhane ¥
(1 shippers v |Fax

#3519 Form 270 Query

11AEUN13a3519 Form AN Query wilawiiiun19a519a1n Table ynilsznisiineus
AaUNAaNINaza519 Form a1n Table %138 Query 1311L@8N Query LALAANTA Query NAz1NNN

#5749 Form

#5719 Form 3710 SQL Statement

o v $% o o 1 1 o 1 dl
Anwnuznizaiazadiee] My Query wiazdaatlszudn Query 1nnda Wiawdunig
4519 Form Funnianiziawindues Inaisazld SQL Statement 5% Record Source Properties

284 Form 1334184
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UNN 6  N131%9W Report

#3519 Report LLUU Tabular

1. 2muzagN Database Window l#adnf Report NNUUAANYN New

2. \8an Report Wizard La2L8an Table %38 Query N9211u1&319 Report

Mew Report

This wizard automatically

creates wour report, based on
the Fields vou select.

wWuiay 1337y

Choose the table or query where
the object's data comes From:

!Desiin i i
|

| AboReport: Calumnar
| AutoReport: Tabular

| Chart Wizard
| Label Wizard

Microsoft Access 2003
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3. \Ren Field Ndasn13liuaasly Report

Report Wizard

Tables/Queries

Which figlds do you want on your report?

You can choose from more than one table or query,

|Table: Customers

&l

Available Fields:

Selected Fields:

W |
Address A‘
|

|

4. ﬁaamﬂﬁﬁmﬁ@mjmaasmmw’%a"l;i ftdasnsliiaen Field 7

LL@itT'lvl,ajéTaamﬂv?ﬂ’ﬁnﬂu Next

v

aammz%’mmju

Report Wizard

Do wou want to add any grouping
levels?

Priarity

|CustomerID, CompanyMame,
\Cantactiame, Address, City, Region,
\PostalCode, Country, Phone, Fax

[ Cancel

]I < Back H Mext » H Finish

]

5. fwua Field Naasnyazliissdau usaadnglu Next

Microsoft Access 2003
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Report Wizard

swhat sort order do you want faor your records?

“ou can sort records by up ko four Fields, in either
0 ascending or descending order.
[y

1 |CustomerID v| [ Ascending ]

S — R
1 —r
¢ |

Cancel ] l < Back H Mext = ] [ Finish

6. fanguuuuiiu Tabular udriwuauwimarenszasliinanzauiudayaniazaan
Report ud1aan1a Next

Report Wizard

Hows would you like ta lay aut your repart?

Layaout Orientation
O Columnar () Bortrait
HEHE HRNX RENX REER REe ® Isbuar

HRHHE MHHAR HEHEE RNERN RHHHH i
HMHNE MERNN MEMMN NNKNN RHMMM O Justified
MR KR NNRNN
HRHHE MHHAR HEHEE RNERN RHNHN
HMHHE MERNN KEMMK NMKNN RHMMM
MR KR NNRNN
HRHHE WHHHR HEHEE RNERN RHHHE
HMHNE MEMNN MEMMK NNKNN RHNMM
KRR R MKEEE KEMEE R
MR KR NN
HMHHE KEMNN KEMMK NMKNN RHEMM

Adjust the Field width so all fields fit on
apage.

Cancel ] [ < Back “ Mext = ] [ Finish

7. Lﬁaﬂgﬂuuuﬁﬁmms LLﬁaﬂﬁﬂﬂu Next

Report Wizard

‘What style would you like?

Bold
Casual
Compack

rate

HRENK HXXK
B HHHHR

Title

Farmal
Soft Gray

Label abeve Detail
Control from Detail

Cancel ][ < Back. ” Mext = }[ Einish

@
7

8. @4T8U84 Report ud1AanIla Finish
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Report Wizard

‘What title do you want for your report?

[Customers Report| |

That's all the infarmation the wizard needs ta create your
report.,

Do you wank to preview the repott or modify the report's
design?

(5) Preview the report,
(7} Modify the repart's design,

[ Display Help an warking with the repart?

dwilsznauad 5 vag Report

Report Header & Report Footer

damnludiutiazuansfidaurinuazineaes Report 9 Header azaguti1uan waz Footer Az

3

o y
agnugaving

Page Header & Page Footer

¥ ) d’l I £
Taaulugauila zﬂmng@glunnj NUITBANTIENTU

TaaanminazIwnuuuaalwa 6

k%

1. AANLWY Insert uA21A8N Data and Time NatiTfRINTTldTUNLAZIOA

2. @enfdenaunfenIsudapaniy OK

Date and Time

Include Date

(%) Friday, September 09, 2005
() 09-5ep-05

) afajzo05

[V Include Time
(%) 10:58:25 AM
() 10:58 AM

() 10:58

Sample:

Friday, September 09, 2005
10:58125 AM

Cancel

Microsoft Access 2003
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3. thaeansldinantilfiaen Page Numbers ndaaniia@niuy Insert

4. antuwdengtuuuresaantifiseanisudanantly OK

Page Mumbers E| g|

@ Page N
{JPage M of M
Position

(%) Top of Page [Header]
i) Botkam of Page [Footer]

Alignment:

!_Center w |

[#] Shows Mumber an First Page

5. 1A N7 14 Page Numbers 1138 Date and Time u&ofinx anaazliagasssiumisnsiednis

3 o 1 o dl A £ ¥
naunIninaAumdasiunvTananin ldlae ldundain

&350 Report LU Group/Total

1. vuzfiaglu Database Window 1#aARN7 Report uf1afntu New
2. \8an Report Wizard 9nn%wiian Table %38 Query 132310183149 Report

Mew Report
e !Desi n Vigw i
: \ |AutoRepart: Columnar
s IAutoReport: Tabular
| Chart \Wizard
This wizard automatically iLaba;I WilzZ:rrd
creates vour report, based on
the Figlds vou select,
Choose the table or query where | =3 |
the object's data comes From: iPrnducts| ¥ |
[ O ] [ Cancel ]

3. \Ran Field Ndain13uaadlu Report uf1Afntu Next

Microsoft Access 2003
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Report Wizard

| witich fields do wOU Want on your repork?

‘ou can choose from mare than one table or query,

TablesiQueries

Table: Products v |
Available Fields: Selected Fields:
| GuantityPerUnit | ProductlD

ProductMame

UnitsOnOrder SupplierID
ReorderLevel ZategoryID
Discontinued

LinitPrice

4. \Ran Field fidasmIaz Group (ManInifanidunnin 1 Field) udadnty Next

Report Wizard

Do you want to add any grouping
levels?

iSuppIierID

ProductID, ProductMame, CategoryID,
UnitPrice

Productiame
CategoryID
UnitPrice

Grouping ©ptions ... ] l Cancel ] [ < Back “ Mext = ] [ Finish

5. \dan Field ﬁﬁaamﬂﬁﬁmﬁﬁé’uuﬁ’mﬁnﬂu Next

Report Wizard

‘What sort arder and summary infarmation do yaou want For detail records?

‘ou can sort records by up ko Four fields, in either
[————% ascending or descending order,
[ —

N

B i W s K

3 e e s s
2 e s st

Surnmary Options ...

l Cancel H < Back ” Mext = H Finish

Microsoft Access 2003
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6. LﬁaﬂgﬂLLuunniawaIﬂiaa%”wamaa Report :NN%uAAN14 Next

Report Wizard

How would wou like ko lay ouk your report?

Crientation
(&) Borkrait
TR _RHAR WA KAHR WRRE O Landscape
P © outline 1
HHRRE HRHMH RN
KRRKA HREAR HARRK Eyouines
AR h
MMM MMM SO O lign Left 1
KRAKA HRRAE HARRK ;
AR, () Align Left 2
HHRHE HAHMH RN
HRWRN HKHNH  HERE
HHRKA HRHRH R
Adjust the field width so all fields fit on
apage.
l Cancel ] [ < Back ” Mext = ] [ Finish

7.

Lﬁangmmwaa Report LLST’JﬂEﬂﬁ&J Next

Report Wizard

‘What style would you like?

HEKHXXK

HXKH KHXK
HHRRH KENNE

Title

Label above Detail
Control from Detail

Eold
Casual
i_ompact
% i
Formal
Soft Gray

ate

Cancel ] [ < Back “ Mext = ] [ Einish

[y
o

8.

@97084 Report Wi IARNLY Finish

Report Wizard

‘what title do you want For your report?

|Praducts Report] |

That's all the information the wizard needs ta create your
repott,

Do ywou want ko preview the report or modify the report's
design?

(%) Preview the report,
() Modify the report's design.

[ Display Help on working with the report?

[

Cancel ] l < Back

Microsoft Access 2003
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H [V o 6 1 . .
UNN 7 NISAIAMNANNBEIL1IN9 Table A28 Relationships

AMATNNWS 321319 Table Tugtluuuens 9

AAFNNWSULL One-to-One
= i e de o e . " 4, .
nNe0e U Table nilalidaya 1 13AARFANANRUEIL 1 13AADTAD9EN Table Wik L1 WilNeY
a o a A v o 1 2’/
1 AURERs RUAeUlANeS 1 FRFviniu
7] s 6
ANNANNWSLLLUY One-to-Many
=2 ay '8 &I o o cao YV '8 al dl
MuNE0s 1aya 1 13AARTAANN Table MUANNUSALTAYANAE"] IAABSALUAN Table i

\iu gnAN 1 AR @NNgnTeRWANlENINNGY 1 Order Lflusi
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B Customers ; Table

Customer 1D Company Name Contact Name -
Ak Alfreds Futterkiste Maria Anders
|+ ‘Ana Trujillo Emparedados y helados | Ana Trujillo
s Antonio Maoreno Tagueta Antonio Mareno
[ = Around the Harn Thornas Hardy
[ = Berglunds snabbkap Christina Berglund
L+ Blauer Zee Delikatessen Hanna Moos
s Blondel pre et fils Frdrigue Citeaux
- Belido Comidas preparadas hartn Sommer
[ = Bon app' Laurence Lebihan
L+ | Bottam-Dallar Markets Elizabeth Lincaln
s B's Beverages Wictaria Ashwarth w
Record: E 1 ,71 E][E of a1 <3 >
Orde able O
Order ID Customer Employee Order D &
L 5] Rl “fins et alcools Chevalier Buchanan, Steven 04-Auc
s 10243 Toms Spezialit'lten Suyama, Michael - 05-Aug
s 10250 Hanari Carnes Peacock, Margaret 08-Aut
| 10251 Yictuailles en stock Leverling, Janet 03-Auc
]l 10252 Supfmes dlices Peacock, Margaret 09-Auc
I 10253 Hanari Cames Leverling, Janet - 10-Aug
|t 10254 Chop-suey Chinese Buchanan, Steven 11-Aut
1 s 10255 Richter Supermarkt Dodswarth, Anne 12-Aug
|+ 10256 Wellington Importadora Leverling, Janet 15-Aut
s 10257 HILARMM-Abastos Peacock, Margaret  16-Aut
|+ 10258 Ernst Handel Davalio, Mancy 17-Auc
Record: [E] ]71 [I][E of 330 S >

anudniusuuy Many-to-Many

¥

" ansivattagy gnAn 1 A arRnsoaseiuF i lduaeFu uarlunnenduiu Fudn 1 5w

=3
(0]
i
(23]
D
ee
e
D
Lo

awnsnmsstaiugnAmatepuldiduiu dudulunstiil Microsoft Access axinléf

uwilaglviag lugtuuuang One-to-Many e+

A20819N150 D NUULANENNIS

ANNNNIEVDI Ll@ia: Table
Categories: 13lNN1898UAN
Customer: UsziRgnAn
Employees: Wiininuael

Order Details: 32a198n10931AN AR Order

% '
o A

Order: lusennsdagaguannoanlignan
Products: 18az188A1898 A LA THA

Shippers: HandaRUAN
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Suppliers: L3HNALNUANMUNERLAN

SupplerID ™
CompanyMame
ConkackMame
ContactTitle
Address

Ciky
Region
PostalCode
Counkry
Phone
Fax

HomePage

—— Discontinued BirthDate | s
: HireDate Shipper
Catepories CompanyMame

CategorylD
CategoryMame
Descripkion
Picture

Products

ProductiMame
SupplierID
CategoryID
CuantibyPerUnit
UnitPrice
nitsInStock
UnitsonOrder
ReorderLewel

Order Details

UnitPrice
Cuankity
Discaunk

LastMarne
Firsthame

Title |
TitleOfCourte =

Address
Ciky |
Region
PostalCode
Counkry
HomePhone |

OrderID
CuskomerID
EmplovesID
CrderDate
RequiredDate
ShippedDate
Shipvia

Customers

CustomerID
CampanyMarne
ContackMame
ContactTitle
Address

Ciky

Reqgion
PostalCode
Caunkry

Phone

Fax

Shippers

Phone

#5719 Relationships

Microsoft Access 2003
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38n196519 Relationship azldaan1saisaunnniaz 1 give ldWidunnsduan Tnesiaetniues

Database Hazd11¢104 Relationship #a%

1. Categories / Products : sznndudi 1 dszinnanunsaNauanldvanesenis
2. Suppliers / Products : FAuNUAIVUNY 1 Aaunuainnsaunedudn ldvanesiia
3. Customers / Orders anAN 1 ALANINsITeAUAN Id WAL ENNg

4. Shippers / Orders HAndaRudn 1 auannsadedudnlduanasanis

5. Employees / Orders : WiIN9U 1 AUEINNT0een Order tauanely

6. Orders / Order Details lu Order 1 luanunsnisnanisdudnlévanasanig
7. Products / Order Details &udn 1 atinanunsadsingeglu Order Tiuanaly

A o

TupaunisaFrailsail

1. anuziieglu Database Window ARNINY Tools 1A8NATAY Relationships WiaAANL]H

n
x <
Relationships UUYNALIT

v

2. \@en Table guaniisiasnis A uduiugi

Show Table ?]

[ Tables | ueries | Bath
e —

| Eateunries
Cuskomers
Employees
Crder Details
Orders
Products
Shippers
Suppliers

3. MwndannTe Field a7n Table wilalussTe Field NdNRUSAUAUAN Table il
4. pansialden Enforce Referential Integrity 1iVeliiiiAn na@adntdszndng Table udnpanilu

Create ANUUNNTUAULANEIAUNINAEATLYN Table

Microsoft Access 2003
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Edit Relationships

Table/Query: Related Table/CQuery:

CategaoryID %  CategoryID

Enforce Referential Inkegrity
Cascade Update Related Fields
[Jcascade Delete Related Records

Relationship Type: One-To-0ne

Create

Cancel

Join Type.,

Create New,

wnla/ay Relationships

gy

I__,Q

1.

2. fdeentrauliAAnEuANANRuSLAINALTY Delete NATLATA

-

\Dananfidunansmuduiusudouily Relationships AsiasnIsuAaAaNu Create

Microsoft Access 2003
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P A Aa
UNn 8 manan1IIaanttly Database A

[3 1
n13antny Database 5247319 Table Lkag Application

v J { =3 v a [ = ' g:
1. ®319 Database 21N 1 "lWﬁLﬁamumww:ma;&aslu Table LNgIBENILALILYINIL
v ! a { =3 A
2. &9 Database Auandn 1 IWdifaliy Application Tanuaiie Query, Form, Report, Macro
%38 Module
o A A o o . . o ' o vo @ .
3. yhmagaulus Database WiWal# Table iU Application ¥inausaunnlealaslddgs Link

Link Table

N A & & A o @ o
1. 11a Database 71iw Application 2% IMNUBUAINLUL File \8an¢N9 Get External Data &2
\8an
o <, . A G'dl 3 v v a 1 .
2. édgan Link Table anWdfifiy Table Tiudaadnilu Link

Link X
Look in: |D Database v| @ - | @ X i B~ Tools-

D

My Recent
Documents

d,
2] db.mdb
= 2] dbs . mdb
@ 2] dbe. mdb
Desktop .Eﬂlnventory Controll.mdb

,E"_“:]Inventury Conkrol2.mdb
@jorder Entryl.mdb

.g File name: | v/ L Link ]

Il Metwark,
Places Files of type: |Micrnsnft Office: Access (*,mdb;*.mdap* mde) v \ Cancel

(3

1. 18anTa Table NdaIN3a Link uiAanily OK

Link Tables

Tables

=)

Microsoft Access 2003
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5

2. Table Ngn Link anazldgansoliduzanasagduni

U U

[ig0pen BZDesion HNew | X | 2n T:
Ohijects if;LJ Create table in Design view
| 3 Tables @J Create table by using wizard
ﬁ it E‘J Create table by entering data
- 3 Categoties
SRR +  Customers
@ Reports 3 Employees
".'ﬁ Pages 4+ Order Details
2 Macros + Orders
+ Products
@i Modules + shippers
Groups Suppliers
[ Favarites

1wl Link

'
[T

1. AAnLY Tools \RaNA&9 Database Utilities 3nntiaandngeias Link Table

Manager

2. \8an Table NAINITURUULURILA M Link ﬁﬂﬁaaﬂﬁnﬁaﬂﬁmmiﬁﬂ?}nﬂu Select

All mﬂﬁfuﬂ'ﬁnﬂw OK

E=| Linked Table Manager

QK

‘orkiDatabaseNorthwind mdb}

v sEC i

™2 +[7] Employees  {(CiiworkiDatabase\Northwind . mdb) Cancel
™2 ] Order Details {C:iWorklDatabase\Northwind, mdb)

72 »] Orders  (CworkiDatabaseiMorthwind, mdb) Selact Al

™2 &[] Producks  (C:\work\DatabaseiMorthwind. mdb)
172 +[] Shippers {CiiWorkiDatabaseiNorthwind  mdb)
2 ] Suppliers  {(C:\WorkiDatabaselMorthwind.mdb

Deselect All

Always prampt For new location

a g: v J 4 v v
3. ARINUUITANTOLURAITEANNTUNL E]ﬂ’)’]ﬂ’]‘iLLfﬂ“}.l L®IILUSBURT
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Linked Table Manager

\!.‘) All selected linked tables were successfully refreshed.

Data Splitter Wizard

1. AANLY Tools Laane& Database Utilities :1nidandnaition Database Splitter

2. Warngiuaawnsvinuad Database Splitter lﬁﬂanﬂu Split Database

This wizard moves tables from your current database to a
new back-end database, In multi-user environments, this
reduces network traffic, and allows continuous Front-end
development without affecting data or interrupting users,

It could be a long process. Make a backup copy of your
database before splitting it

Wwould you like to split the database now?

Database Splitter

3. RenduniaNazLiy Database iU Table ud1e3TaaNRUARNLY Split

Create Back-end Datahase
i

Save int

| () Database

v @

S

@ % B Tools v

3

My Recent
Documents

QG:
L s &l
|

My Dacuments

=

<
£
) &
=
=
o

My Nebwork
Places

218 application, Idb
@anphcation‘mdh

2 Database.mdb

(2] db1.mdb

2] dbz,mdb

12 dbd..mdb

.Ef‘_]Inventory Conkrall mdb
E‘._j[nvantnry Cantrol2.mdb
2 northwind. mdb

1) order Entryt,mdb

Fllename:  [atabase Table.mdb

Save a5 typet | Al Flles (%)

vl [ s ]
v| Cancel

Microsoft Access 2003
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4. wasnuwldsunsuazyinmsulsuenszning Table Aiu Application aanannnu

Database Splitter

;!:) Database successfully split,

N9 Compact Database

m3lF9m Database ralusunsu Access maﬂ%y'am%ﬁmmu%gamaLsﬂﬂaﬁf@ﬁﬂﬂ
97N Table w3oavaaUiinena g sanld liteniuerlsAmumsavitld ldnansanuitumesas
Database azanasnnwlUshe Fadunmsidesiienvasansasatlaosnyss loml Qmmmmﬁﬂﬁuﬁ
+1908n1/21n Database lélagnns Compact Database Liiali Database iudvmwnaidnas Tsiauaamu
MUt
1. ﬂamu‘k’b Tools 1anen#s Database Utilities nntiudandnasgion Compact and Repair
Database

2. iaé’mzﬂﬂwﬂmzmﬂmmuﬁﬁaﬁwmuagﬁi

N19 Repair Database

. ' ' { { o @ A &
M3 Repair {lunsganusudiufiiiovas Database WNaldldanuladely Ssuaauns

ﬁwmmzmuﬁvlﬂﬁ'umi Compact Database %1584
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UNN 8  N131T9 W Query agnafiszAnSan

Group/Total Query

1. 11a Query 0 Category Sales for 1997 LWUU Design
2. Lﬁaﬁaamsg‘*ﬁ'a;&aﬂamnmJmﬁuﬁwLL@ia:ﬂi:mmawwﬂuﬂ a.¢. 1997 Iﬁﬂaﬂﬁw

Totals z

'uwgam'jf
L ~ 1 dl U 1 J v A )
3. SunaAwieua19vad Query 9UNgunIues Group Total uwldidanlugas

984 Category Sales 1T% Sum

E= Category Sales for 1995 : Select Query

* £

;
|

CategoryMame =
ProductMame ol
¥
< b
Field: | mER w | Categorysales: ProductSales 75
Table: [Product Sales For 1995 Product Sales For 1995
Tokal: |Group By Surn
Sork:
Shiow: [
Critetia:
oF! v
£ | >

N131%91% Action Query

Make Table Query
1. &9 Query LYY Design 370 Table Product I@ﬂl,ﬁaﬂ“/lqﬂ Field
2. muuadanlefi Category ID @wzUsziand 1

3. aﬁﬂﬁuﬂaﬂﬂu Query Type WaILRan Make-Table Query

BOL| S0 View
Datasheet View
_é PivatTable View
[l Pivotchart view
4 Show Table. ..
d:i:g] Parameters. ..
31 Query Type | 3 Seleck Query
S0L Specific v | 2 Crosstab Query
ié' Relationships. .. |¢‘! Make-Table Query. . i
| ————1 &% Update Query
7| Properties...
4#¥ Append Query...

| Delste Query

Microsoft Access 2003
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a oA

4. NUNTa Table ﬁﬁaqmiuﬁaﬂﬁﬂﬂu OK

Make Table 2
Make Mew Table ok
Table Hame: |Beverages Products| “ |
(#) Current Database
() Another Database:

a 1 'i o £33 1 v { Y o k3
5. @ania Run 20 ldsunswazyinmsaihi Table Inadldanaunldmimuald

Microsoft Office Access

You are about to paste 12 row(s) into a new table.

Zince you dlick Yes, wou can't use the Undo command ko reverse the changes,
Are ywou sure you want ko create a new table with the selected records?

!:7

Es l [ K] l

Append Table Query
1. fwuadeulalu Query anuidainisantuadniuy Query Liand &3 Append Query
2. HnuaindaInmIszieNaansh ba linaly Table la

Append Ta ok

Table Mame: :E'-.-'Eraqe-_: Products| w |
(%) Current Datahase

() anather Database:

3. AAnYw Run ! mnﬁf’uiﬂmmm:ﬁﬁagamm’fi'auvlmﬁﬁmu@vlﬂmﬁﬂu Table
AINE?
Delete Query
1. &9 Query WUU Design mnfuﬁmumLﬁ‘au‘lmmaaﬁagaﬁvlajﬁmmﬂu Query #38
Table 1% 9 \Rgazvmaauite
2. @AaNLY Query \§ane1 Delete Query
3. @dniy Run Iﬂsl,l,ﬂimzﬁ’m'ﬁauﬁaga@lmLﬁauvlmﬁﬁ'mu@
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UNN 9 N1512791% Mainform / Subform

Mainform / Subform

\flun196519 Form 1 Form vauansdaganinndn 1 Table waz Table Nazuandayalu Form
uuntihaaneafiuazfasiauduiusiu alnadaulnnAuduiusszudne Mainform iU Subform

Hufazmieuiuiuanuduiusiuy One-to-Many @4 One A Mainform waz Many Af Subform

ils:Taniuas Mainform/Subform

'
o o

i o Ao o N ey
1. LW@@mﬂH@W@NWuﬁﬂ Iuﬂuqﬂﬂlﬂﬂqﬂuiﬂ

2. aunsatlendeyalsivialy Mainform waz Subform Geazyinliannanlunisflendeyadnsian

v ¥
#319m28 Wizard
o &
1. 11a Form Category 11111 Design
2. @anila Control Wizard TWvinanu

= niwhundlueanluusinsiuiinwes Form

3. @anilu Subform/Subreport
4. iz‘.l_qlﬂizm‘ﬂLLaz%ﬂ%adaaﬂL%ﬂﬁilz Link 713114 Subform Control 11 Form % waa&n

‘.L!%J Next

SubForm Wizard

fouU can use an existing form to create your subform or subreport, or
create vour own using kables and/or queries.

What data would ¥&u like to use for vour subform or subreport?

(O Use existing Tables and Queries

(#) Use an gxisting farm

|Crders Subform ~|

Products

Quarterly Orders

Quarterly Orders Subform

Sales Analysis

Sales by Year Dialog

Sales Reports Dialog vl

Bacl Mext = ][ Finish

5. mMnwainazlilysunsuni Field 91 Link 1%3:%4379 Mainform Was Subform l#®Iaian

%Lﬂmj Link +84

Microsoft Access 2003
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SubForm Wizard

‘fou can use an exisking form ko create your subform or subrepaork, or
create your own using kables andjor queries,

What data would ¥ like to use For wour subform or subreport?

() Use existing Tables and Queries

() Use an existing Form

[Orders Subform Al

Quarterly Orders
Quarterly Orders Subform
Sales Analysis

Sales by vear Dialog
Eales Reports Dialog v

Bark mext> | [ Finish

1
!
Products ‘
|
|

v
o

m%auﬁmﬁnﬂu Finish

SubForm Wizard

‘what name would you like For your subform or subreport?

3

Those are all the answers the wizard needs to create your subform
o subreport.

] Display Help on working with subforms or subreports,

[ Cancel ] [ < Back lext s

Microsoft Access 2003

wigday 19308 wnaamnunall 77



v
N’n%'ﬂug Microsoft Access 2003

I‘NW ENLNAUATRE ﬁ&!'ﬂ‘iﬁ\‘] AN

UNN 10 N131B91% Macro

#¥ann13209 Event Driven Programming

funadauldsunsuniia Code Arugiumenisnizeteailian delisunsumse Code azfinauf

o

oA A ca X o s o , Ao N
ﬁl'ﬂLN@NLﬁﬁlﬂq?mLﬂﬁﬁluﬂuﬂﬂﬂL@ﬂuuﬂ Iﬁﬁl@quﬂﬁ‘zﬂ'ﬂUQ$N NUAR

Object

= Y

it Control Ngnai19aunly Form Nanunsniinni@isunntasléidu Command Button sy
Event
da X o < - C om A a X ooy
duwmgmsniiisduiueathdn wiu nsadnmnd, masuidanan, viensiundiusu

Action

' '
o o a

fpAdan iineuledvanisniiiatuiuesilidn

ananaanazilszlasiaas Macro

o A

\ugavesAndalu Microsoft Access Nai1sauialiinulnadnludRununaeungn- fu vee

An TR lUN1TN1911TLe

a‘?'l\‘l Macro éT’JEI Macro Builder

1. wnehan Form Design autdandn Control Ndadin132za319 Macro iNailla Properties

U

. X
Window 243N

2. AAnunU Event lu Properties Windows anuuadniundlugaingnianifidasms usaadngu

E’ Command Button: Command0

iCommaﬁaD T~

Farrmak

Data | Event [ other | &l

OnEnter ... e i

On Lost Focus
on Click . . . .

On Dbl Click

Cn Mouse Down
Cn Mouse Mave
On Mouse Lp
On Key Down
Onkey Up ..

a4 r PP eden o el

e

3. 1@8n Macro Builder LLﬁiﬂﬁﬂﬂqu OK

Microsoft Access 2003
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Choose Builder

iExEressinn Builder

| |
| Code Builder

@
&

@978 Macro N

(3

4. agmsuaIAaNLy OK
Macro Mame: _
L] 4
Hello Macra| |
A . Ao v o A A & A :}’
5. 8an Action 'Y](ﬂa\‘iﬂ']{[flﬂ Macro ﬂqﬂquLNﬂNLﬂﬁlﬂqimLﬂ@T%
o = o ed a & \
6. ﬂ']'ﬁu(ﬂﬂﬂl]Lﬁ]ﬂﬂ"ﬂzuqiﬂ\'ﬁﬂl,%@]‘ﬂ'ﬁm‘ﬂLﬂ(ﬂ"llulu?jaﬂ Iltem
o \a va £ o = & ' .
7. ﬂfl'ﬁu@]ﬂq'ﬂﬁlziﬂLﬂ@muﬂﬂaaﬂﬁ]ﬂuu“] 1%%9\‘] Expression

# Hello Macro : Macro

Ackion Comment

Setyalue

0

Action Arguments

Ikem
Expression

[[TestboxDisplay] |

"Hella Hello" =]

Enkter an expression
that will be used tao
| sk the wvalue for this
| item.You should not
precede the
expression with an
equal sign, Click the
Build button ko use
the Expression
Builder to et this

=

%

Microsoft Access 2003
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Example

dasmilindanadniu CLICK HERE udl#uaaid1in “Hello Hello” Tugasinef

T TextboxDisplay

TextboxDisplay = “Hello Hello”
Action = Setvalue (=)
Item = TextboxDisplay
Expression = “Hello Hello”

8. aanilu Save umaniiensvas Macro Builder

9. 11 Form lkadnila Form View udinainasauin Macro Naswgnududaaunsaldnuled
o bl

#3719 Macro 91N@1&3 New Macro 71 Database Window

1. Database Window la&n Macro wiAANLu New
PMNBWANUA Action, Item, Expression WIaT8aztdaaed g auieaIns
\a Form Néasn1ias Assign Macro Iﬁ’giﬁu Control 1 Form ‘ffus] LWUY Design

a { o ¥ A . & &
AN Control NeiasN13Ua2LTa Properties wad Control Wb UUAN

o M ® DN

\WanmamIniuazinua Macro Nashililiaiugiumgnisaliug

E" Command Button: Command0

Cnmmaﬁu-:iﬂ v :

Farmat | Data | Ewent | Other Al
O EREEE - v o | .
B e
OnGobFocus o L
OnlostFocus . oo v |
onhick. ..o, [Hello Macra
Oy DDECEk v e

OnMouse Down . oo l.
OnMouse Mave ..o
COnMouselp, oo
OnkeyDown oo,

L = B |

e i R

LLﬁl“ﬂ Macro

1. mmz‘ﬁagﬂu Macro 71 Database Window #t8an Macro ﬁﬁaqmiamﬁ”[mﬁmaﬂﬁw
Design

2. LLﬁ)IL“Ui’]ElﬂuSEI@]“IIEN Macro MuNABINTT %éﬁmﬂﬁfuﬂﬁﬂﬂu Save Lﬁaﬁ%ﬁﬂ&lqiﬂi
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